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INTRODUCTION

Grammar Means putting the right words in the right place. Grammar enables us to understand how a sentence is built. Usage of words, at random, does not make sense. To frame sentences correctly we should have through knowledge of the parts of Speech. Both in oral Communication and in written communication, parts of speech Plays an important role. Effective communication is possible only when we know how the Various Parts of speech are used in different sentences .Besides the through Knowledge of Parts of Speech, We Should also know the Right Usage of Article, Punctuation Marks, idioms, phrasal Verbs etc. We must be able to distinguish Between a Phrase and a clause. We should also acquire sufficient knowledge in different types of clauses.

 The Sentences:
 A Sentence is a group of words which convey a complete idea. There are four types of sentences. A Sentence can be:

· a statement

· a question

· a command or request/an entreaty or a wish.

· An- exclamation.

A Statement is called an Assertive Sentence or a Declaration Sentence. When Sentence are used for asking questions, they are called Interrogative Sentence. The Sentence which express requests, orders, advice, instruction etc are called Imperative Sentences. Lastly those Sentences which express strong emotion or felling of joy sorrow, sudden surprise etc are called Exclamatory Sentence.
 In every Sentence, there are two parts. One part is called the subject and the other part is called the predicate. In short, subject of a Sentence means the persons, the place, or the thing that performs an action or about whom/which something is said. Predicate is the part explaining more about the subject. Predicate includes Verbs and Other parts.
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Assertive sentence: An assertive sentence can be an affirmative sentence or a negative sentence.

         Ex: She is a Nurse. (Affirmative)

         She is not a nurse (negative)

         He likes Chocolates (affirmative)

         He does not like Chocolates (negative)

Interrogative Sentences: An Interrogative Sentences is used for asking questions. There are two types of question.

(a) "wh" Questions 
                 Ex: What is your father?
                        Where are you going?

(b)"yes" or "no" questions or questions beginning with verbs.
                    Ex: Is it your book?
                          Did he come yesterday?
                          Have you completed the project work?

Imperative Sentences: Imperative Sentences express requests, order etc.
                      Ex: Close the door.
                            Consult a doctor.
                            Please lend me your bike.

Exclamatory Sentence: express sudden feelings the words of exclamation is always followed by exclamation mark (!)
                       Ex: Hurrah! We have won the match.
                             Oh! The poor man is dead
                             Bravo! What a wonderful catch.

PARTS OF SPEECH:
          
           All the communication skills, consulting of listening, speaking, reading and writing, can be practiced only with words. The different types of words used in the sentence are called parts of speech. Basically, there are eight parts of speech they are the following:

·   Noun

· Pronoun

· Verb

· Adjective

· Adverb

· Preposition

· Conjunction

· Interjection  
THE NOUN

This part of speech is commonly called naming words. They name some persons, certain places, some quality, some things or material and some groups.

Nouns are divided into five Kinds:

Common nouns-: these noun refer to general names used commonly for places, persons etc..
                                 Ex: women, bus, country, city, solider

 Proper nouns-: Names of particular places persons or things are called Proper nouns.
                                  Ex: Abhilash,  Madhuri , India , Hyderabad .

 Collective noun: When We Name groups, these names are called collective noun.
                                  Ex: a crowd, a bunch, a class, mob etc

 Abstract nouns: These nouns indicate quality of a person, activity condition, state, ideas or names expressing emotional process etc...                         Ex: Kindness, cruelty, punctuality, love, fear, generosity etc

 Materials nouns: these are names of materials or things out of which some other things or products are manufacture.
                                   Ex: leather, wool, copper, silk, paper etc

Note: Nouns (names) that can be counted are called Countable Nouns. 
                                   Ex: books---- books
                                          girl-------girls
           Nouns that cannot be counted are called uncountable nouns.
                                   Ex: milk, oil, good, hatred etc.

Gender of Nouns
"Gender" refers to the sex of living things. All names referring to males are called Masculine gender. Similarly, all names denoting females are called feminine gender.
                                      Ex: Man, Boy, Lion, actor etc (Masculine gender).
                                            Woman, girl, Lioness, address etc (Feminine gender).

 In animate objects or life-less objects are said to be in the category Neuter gender.
                                       Ex: books, stone, wall, building etc...

 Nouns or names:-That can be used for both males and females are categorized as Common gender.
                                       Ex: parents, teacher, engineer, servant etc....,

Number of Nouns

 All Countable nouns have two numbers,(a) Singular number (b) plural number. Singular denotes "one". Plural denotes "more then one". 
The following are some of the uncountable nouns which cannot form plural
                                     Ex: Water, air, information, advice etc...
The following are countable nouns which can form plurals: 
                                     Ex: Students, Pen, Book, Chair etc....

 How Plurals are formed

 (i) Plurals are formed in different ways some Plurals are formed by adding "S" to the nouns.
                                      Ex: girl-----girls
(ii) Other form their plural by adding "S" "SH" "CH""X" and "O" form their plural by adding "ES"
                                      Ex: Glass----Glasses, Brush----Brushes, branch---branches, Box---Boxes, Tomato----tomatoes.
 Exception to this rule: 
                                      Ox-----Oxen

                                      Dynamo---Dynamos

                                      Studio-----Studios

                                      Radio ---- Radios 

(III) Words ending in "f" or "fe' form their plural by changing "f" or "fe" into  "ves"
                                      Ex: thief-------thieves, knife ---- knives, wife----wives , leaf---leaves. 
exception to their rule:
Belief - beliefs, roof - roofs , chief - chiefs , safe - safes, proof - proofs;

(IV) Plurals are also formed by changing that middle vowel.
                                       Ex: man---men; tooth---teeth; foot---feet; mouse---mice

(V) Some words which end in "y" preceded by consonant, change "Y" into "ies" to form plural: 
                                       Ex: city-cities, story-stories, lady-ladies, baby-babies.

(VI) Words ending in "y" proceeded by a vowel form their plural by adding only "S" to the Singular.
                                        Ex: Key---keys, Way----Ways, toy---toys, day---days.

(VI) Compound nouns form their plurals by adding "S" to the main words.
                                         Ex: brother-in-law---brothers-in-law; lady-doctor-------lady-doctors; step-mother-step-mothers.

Plural of words which has foreign language origin:
Alumnus - alumni; Curriculum-Curricula ;medium-media;

Correct usages of nouns:

1. Material nouns are generally not used in the plural number. If at all they are used, their meaning will change. 
              Ex: He is in irons. (He is in chains). 
                    I gave that beggar some coppers. (Copper coins).

2. Possessive forms of nouns are formed by adding "S" after the words. 
               Ex: "this is Raju's book" but not "this is the book of raju".

3. Collective nouns are followed by singular verbs. 
                Ex: the committee has taken this decision recently,

4. Usually articles (a, an, the) are not used with proper nouns. We do not say, "the Prasad is coming tomorrow" however sometimes we use article before the proper nouns, when comparisons are made. 
                 Ex: Mumbai is called the Manchester of India.

5. Some nouns like, baggage, furniture, advice, information etc do not take plural form.

The Pronoun
 Words used instead of a noun are called pronouns.They are used to avoid the repition of nouns and to make communication more pleasant.

Kinds of pronoun


2.reflective and emphatic: - they end in "self" and "Selves"
                                              Ex; Myself----- ourselves ;Yourself;
                                                    Yourselves---himself; herself; itself; Themselves etc...
                                                    He killed Himself (reflexive)
                                                    she herself is responsible for this (Emphatic)

3. Possessive pronouns:-these pronouns show or express ownership of something.
                                                Ex: Mine; ours; yours; his; hers; its; theirs;
                                                       this book is mine (Possessive).

4. Demonstrative pronoun:-these pronouns point out or specifically tell about something, someone or some place.
                                                Ex: this, that, these, those, such.
                                                      "Such are the ways of god”,
                                                       "this is a costly dress"
5. Distributive pronoun:
                                                Ex: Each: Either: neither etc
                                                      "each of the boys is going to get prizes"
6.Indefinite Pronoun:
                                               Ex: one, none, all, many, few, everyone, some, anyone, somebody, anybody etc.

7. Reciprocal pronouns: "Each other" and "one another" are the only two reciprocal pronouns.
                                                Ex: "aswin and preethi like each other"

8.Relative pronoun: These pronouns are related to the noun or pronoun going before them they are also used to combine sentence.
                                                 Ex: who, whom, whose, which, that.
                                                        "This is the book which I bought yesterday".
                                                        "That is the lady whose bag was stolen from the compartment."

 Correct Usages of Pronoun:
1. After the verb to be (am, is, are, was, were, etc....), the subject form is used. 
                        Ex: "Raju is taller then I" (not me)

2. Reflexive pronouns and emphatic pronouns are never used independently as a subject. 
                        Ex: Myself and my friend went to a movie yesterday. (W) 
                              My friend and I went for a movie yesterday(C)

3. When two or three different personal pronouns are combined in a sentence, the first person pronoun"I" is never used in the beginning.
                          Ex: "I and he will talk to the principal" (w). 
                                "He and I will talk to the principal."(c)

4. After the Distributive pronouns and indefinite pronouns, plural nouns may appear but the verb is always in the singular. 
                           Ex:" Either of these answers is correct."

5. The possessive form of "One" is" One" and not "his" or "hers" 
                            Ex: "One should obey his parents" (w) 
                                    "One should obey One's Parents."(c)

6. The Reciprocal pronoun "each other" is used for only when we refer to "two" 
                             Ex: “Radha and her brother always quarrel with each other."
The reciprocal pronoun "One another' is used when we speak about more then "two"
                            Ex: All the hundred worker in the factory Co-operated with One another to improve the productivity.

7. Relative Pronouns "who" "Whom" and "Whose" are used only with persons. "Which" and "that" are used with things and animals. "That" is also used with persons "who" as subject; "Whom" as object; "whose" as possessive. 
                            Ex: He is the man who met me at the enquiry counter. 
                                  Sita is the neighbor whom my wife's likes.
                                  That is the boy whose watch was stolen during the journey 
relative pronoun should be used very near to the noun which it refers to. 
                              Ex: "the boy is the sun of a judge who died in a road accident."(w) 
                                    "The boy, who died in the road accident, is the son of a judge"(c).

VERB

The verb is an action word it is also a word that shows a state or condition. It also denotes possession.
                                                            Ex: Ravi Killed a snake.(action)
                                                                  Radha is not well.(state)
                                                                  Abhinav has a maruthi car.(possession)
Helping verbs and Finite Verbs Helping verbs are of two types primary Auxiliaries and modal auxiliaries

Primary Auxiliaries
· Am, is, are, were, was, etc.....

· do, does, id,

· Has, have, and had.

They can stand independently and can also help others.
                              Ex: He has a new car.
                                   They have completed the job.(helping)
                                   She is a teacher
                                   Raju is eating. (helping)
                                   Radha always does her job well.
                                    He did not come yesterday (helping)

Models or modal auxiliaries
                             ex: can, could, may, might, shall, should, will, would, must, Has to, have to ought to etc....

They can only help other verbs.
                              Ex: it may rain. 
                                   He could lift that heavy box.

Transitive verbs and in transmit verbs.
Some verbs pass over that action from the subject to something else. Such verbs are called transitive verbs. Briefly Speaking, a Transitive Verbs takes an object after it.
                             Ex: They ate all the potato chips
                                     Sub verb         object
Verbs that do not take objects are called intransitive verbs.
                            Ex: He died yesterday.
                                   S      V
Some verbs take two objects.
                             Ex: "She gave me a book "
                                                        I.o   D.o
                                    "She thought us English."
Things or life-less objects are direct object (D.O).
persons or animals are indirect.(I.O).

Notes: Weak verbs have their V1 and V2 and V3 forms in "ed" "d","t" endings.

                               Ex: Look - looked - looked
                                     Send - sent - sent
                                     Bring- brought- brought

Strong verbs form their past tense V2 by not adding "ed" "d" or "t" .They form the past tense by changing the vowel of the present tense.
                              Ex: Forget --- forgot --- forgotten.
                                     Fly---- flew ---- flown
                                    Bite ----bit ----bitten.

ADJECTIVE

 Adjectives are words that give more information about a noun or a pronoun. In other words, they describe a noun or a pronoun.
                                    Ex: Delhi is beautiful  city
                                                          Adjective noun
Some Adjectives have "ing" form.
                                    Ex: He lost his driving license
                                                               Adjective N

Some adjectives have "ed" or "en" ending.
                                     Ex: she is as educated lady
                                                              Adjective noun
It is a written document.

KINDS OF ADJECTIVES

1. Adjective of Quantity: - These adjectives say " how much a thing is". They are generally used with uncountable nouns - 
                        Ex: - Little water; Less rice; any money; Much Patience; Some Sugar etc.

2. Adjective of Quality or Description Adjective : - These Adjective mentions the kind, the nature, the shape or size of a thing, place, person, animals etc. 
                          Ex : - Sweet cake, Cute Child, Wide street , Long nose, Fresh Vegetables, Humble person, Blue eyes etc.

3. Adjective of Number: - These Adjectives tell us " how many" persons, places, things etc. There are three types of Number Adjectives
         Definite Number: - Ex: - One egg ; First rank etc...
         Indefinite Number: - Ex: - Few, Some, Many, all etc.. 
         Distributive: - Ex: - Each, Every etc...

4. Demonstrative Adjectives: - Ex: - This man ; That girl ; These books etc...

5. Interrogative Adjective: - These Adjectives are used with nouns to ask Questions. 
                              Ex: - Which movie shall we go ? 
                                        Whose daughter is she? 
                                        What are you reading now - a - days?

6. Possessive Adjectives: - These Adjectives are used with nouns to show possession. 
                                Ex: - My house; our school; Your Business; their property etc...

7. Proper Adjectives: - These Adjectives are formed from proper nouns. 
                                 Ex: - British army, Indian team, English Language etc...

Note :
(a) Many Adjectives are farmed from nouns

Noun                                    Adjectives

Child                          Childish, Child - like.
Love                            Lovable, Lovely.
Man                             Manly
Courage                    Courageous.
Gold                            Golden
Hope                           Hopeful, Hopeless.

(b) Some Adjectives are farmed from Verbs.

Verb                                    Adjectives
Talk                                     Talkative
Move                                    Movable

(c) Some Adjectives are farmed from other Adjectives.

Adjective                                Adjectives

Black                                         Blackish
Sick                                           Sickly

CORRECT USAGES OF ADJECTIVES

1. Some ; any 
(a)  " Some" is used both as Indefinite number Adjectives and as a quantity Adjective.
                                          Ex: - Some boys are very intelligent in this class ( Adjective of umber Indefinite number).
                                                    Give me some sugar (Adjective of Quantity).

(b) "Some" is always used in the positive or affirmative statements. " Any" used I the negative sentences.
                                         Ex: - I have some friends in the U.S.A. (affirmative)
                                                   I do not have any friends in the U.S.A. (negative)
                                                   She has some money. (affirmative)
                                                   She does not have any money. (negative)

2. Few, little
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3. Each; Every 
“Each" is when we speak of a limited number 
                  Ex : - Each of the two girls will be performing a dance.
Each of the students in the class will be supplied the text books.

4. Old, Older, Oldest, Elder, Eldest 
Old, Older, Oldest are used for any person, any animal, anything etc... “Older" is followed by “than” in the Comparative 
                    Ex: - Rakesh is older than Ram 
                              This dog is older than that dog 
                              This Cinema house is older than that. 
“Elder" and " Eldest" are used with the members of the same family or siblings 
                    Ex: - Elder brother, Elder sister. Etc... 
                            " Elder" takes "to" after it and not "than"

5. Farther, further 
            “Farther" shows distance. “Farther" means something in addition to. 
                    Ex: - Allahabad is farther from Bangalore than from Nagpur 
                              ask him to report to duty without further delay.

6. Nearest, Next 
              “Nearest" shows distance” Next" shows position. 
                  Ex: - The nearest police station is a few kilometers from here. 
                            His shop is next to my house.

7. Later, Latter 
              “Later" shows time. “Latter" shows position. 
                Ex: - He came later than his brother. 
                         The latter part of the movie was boring.

8. Either, Neither, None 
             “Either" is used when the meaning happens to be in the positive.
              Ex: - On either side of the road, there was footpath.

9. “Neither" is used in the negative sense. 
              Ex: - Neither umpire has taken the right decision.

10. Both " Either" and " Neither" are used only when we speak about " two"

11. “None" is used when referring to more than “two" 
              Ex : - None of he girls from their school performed well.

ARTICLES

"Articles" play a vital role in English language. We do not have such a thing like "articles" in Indian languages. Therefore we have to learn the right usage articles, when to use them and where to omit them.

Articles are divided into two groups:

• Indefinite article - "a", "an".

• Definite article - "The".

"Articles" are like adjectives.
                     Ex: - He is the man whom I met yesterday at the bus-stop.

Here "the" (definite article) does the function of an Adjective. "The" refers to particular person. Similarly, "a" and " an" are used as number Adjective.
                      Ex: - I took an umbrella and went out of the house.
Here "an" has the meaning of "one umbrella" showing the number.

How to use "a" and "an" ?
"A" is used with nouns that begin with a consonant, having consonant sound.
                       Ex: - A boy, A girl etc...
Sometimes, "a" is used with words beginning with "vowels" when the vowels do not have vowel sound instead they have consonant sound.
                        Ex : - a union leader, a European, a uniform,
                                  a one - eyed beggar, a one - way,
                                  a one - rupee note, a university, a useful thing etc.

In the above examples, we have to observe the word. Some of those words have " yu " sound and others have " Wa" sound. They are not vowels sounds. Therefore, we have to use the article "a". In the same way "An" is used with words beginning with vowels and having vowel sounds.
                           Ex: - an enemy, an apple, an ox, an umbrella, an ink-pot etc...

However, sometimes "an" is also used before words beginning with consonants.
                            Ex: - an honest person, an hour ago, etc...

(Here, the consonant "h" is used, but "h" is silent and the next vowel letter is pronounced) Similarly, "an" is used before some abbreviations like “an M.L.A., an M.P. If you write their full form you have to use "a"
                           Ex: - A Member of Legislative Assemble
                                     a Member of Parliament

"A" and "An" are used to represent a group .
                           Ex: - A cow is a useful animal.
                                   (“A cow" stands or represents all the cows)

"A" or " An" is used after the words, "such", "what" "how" etc...
                             Ex: - I have never seen such a beautiful movie.
                                        What a pleasant weather!
                                         How good a catch!
How to use the Definite article "The"

There are a number of uses for this particular article "the"

( i ) To speak about a particular person, place or thing.
                          Ex: - He did not use the medicine which the doctor prescribed.

( ii ) To speak of nouns which are unique o its kind ( 'unique' means one of its kind).
                            Ex: The sun, The Earth etc...

( iii ) Article "The" is used before names of rivers, seas, oceans, group of islands, range of mountains (not single mountain) ; gulf etc...
                             Ex : - The Godari, The Arabian sea ;The Atlantic Ocean ; The Andaman’s, The Himalayas ; The Persian gulf etc

( iv ) Before names of holy books, famous books, news papers, important designations, important buildings etc.
                             Ex : - The Ramayana, The Quran, The Bible, The Discovery of India , The Gitanjali,The Hindu, The President of India, The Qutub Minar, The Charminar etc...

( v ) "The " is used before Superlative degree and before ordinal numbers.
                              Ex: - He is the cleverest boy in the class.
                                              ( "Cleverest" is the superlative form of "clever").
                                        I read the first chapter of this book
                                                (First, second, third etc... are called ordinal numbers).

( vi ) Before words showing directions.
                              Ex: - The east, the west, turn to the left etc...

( vii ) Before names of musical instruments.
                               Ex: - The Violin, The guitar, The piano etc...

( viii ) Before proper adjectives.
                              Ex : - The American army, The Australian team.

( ix ) Before the words "last" and "next"
                              Ex : - He is sitting in the last row, The post-office is in the next street

When should we not articles ?
(a) Generally articles are not used before proper nouns , material nouns and abstract nouns . So, we don't say "The Srinivas is coming' or "A Hyderabad is a big City". Similarly we don't say, "The Silver", "The Honesty".

(b) Articles are not used in some phrases: 
     We say: to school, to College, to temple, by car, on earth, in bed, in jail; on foot; at home; at noon etc......

Note: Sometimes articles are used with proper nouns, Material nouns and Abstract nouns, when they are used in particular sense, like comparing some one etc.....
                          Ex: "Kalidasa is called the Shakespeare of Sanskrit Literature."
                                 The Wisdom of Solomon is known to everyone.
                                  The Cotton of Gujarat is the best in India.

Repetition of Articles:
             If repeat articles before each noun in a sentence, it denotes plural meaning. If we do not repeat, it denotes singular meaning.
                           Ex: I have a black and a white cat.(two cats)
                                 I have a black and white cat. (only one cat)
                                 The secretary and The Treasurer of the society have attended this mornings meting. (Two different persons)
                                 The secretary and Treasurer has attended this mornings meeting. (only one person holding the two posts.)

So, if we are repeat the articles, the meaning will be changed.

Some correct usages of articles :
Wrong                                                        Correct

I heard noise -------------------------------- I heard a Noise

There was lot of noise --------------------- there was a lot of noise.

I have headache ------------------------ I have a head-ache.

I am in hurry ----------------------------- I am in a hurry.

The Adverb
Adverb has three important functions to perform in a sentence.

1. It modifies or tells more about has an action is done, when an action is done etc . 
                         Ex: the old man Was walking slowly
                                                         Verb              Adverb
                                They came late
                                         Verb Adverb

2. An Adverb also modifies on Adjective 
             Ex ; She is a very Beautiful Girl. 
                                              Adverb Adjective

3. An adverb can also describe another adverb. 
              Ex : She speaks Quite Clearly 
                                         Adverb

Kinds of Adverbs
According to the way the adverbs are used, we divide them into different kinds.

1. Adverb of Manner: These Adverbs tell us "How" or "in what manner" an action is done. Or performed.
   Ex: He walks fast. 
         She is working hard.

2. Adverbs of time: They are Adverbs showing "When" an action is performed.
   Ex: I have not seen him before. 
         She is leaving for Chennai tomorrow.

3. Adverb of Place: These Adverbs show the place where the action took place. Ex: the pen must be somewhere on the table. 
   Ex: I did not find him anywhere. 
Note: Sometimes nouns will act as adverbs of place. 
    Ex: He returned home. 
            He is staying at worli.

4. Adverb of Frequency: These Adverbs indicate "how offers"; an action is performed. 
    Ex: Ravi met me twice. 
          I have always helped him.

5. Adverb of degree or Quantity. These Adverbs answers the Question "how for" "how much" "to what extend" etc. ... 
    Ex: His work is almost over these mangoes are very sweet she is too weak to walk so far.

6. Interrogative Adverb: Used for asking Question.
     Ex: How long will you to take to finish your work ? 
           Why are you crying?

Position of Adverbs (Word order)
Some Adverbs can pleased either in the end of a sentence or in the beginning of a sentence. Adverbs of manner, time and please are generally placed after the verb and after the Direct object.
                               Ex: I wrote the letter carefully.
                                                                  Adverb of manner.
                                      Mary goes to church on Sunday
                                                                             Adverb of time.
                                      He is not found anywhere
                                                                    Adv. Of time
                                      she came late
                                                           Adv. Of time.

The Adverb "Just" can be placed in the middle, in the beginning or at the end.
                                 Ex: I have just completed the job.
                                       Just come here.
                                       I have come just now

Some Adverbs like "Always" "never" "often" , Frequently" , "sometimes" Etc. are generally places between the subject and the verbs if the verb consists of "One Word"
                               Ex: He always comes to our house,
                                              Adverb V
                                     She often goes out after lunch.
                                              Adv     V
If the verb consists of more than " one word" i.e. an auxiliary verb etc.....,adverbs are placed after the auxiliary.
                              Ex: He has    never    seen such a beautiful place.
                                           Auxiliary Adv Part of the verb
                                   They can sometimes go for a movie.

Correct usage of adverbs.
1. "Very" - This adverb is used with adjectives and other adverbs. It has positive meaning.
                                              Ex: He is very good at mathematics.
                                                                      Adjective
                                                    She always walks very slowly. 
                                                                                           Adverb

"Very" is also used with superlative degree form of the Adjective or Adverb.
                                              Ex: Assam tea is of the very best Quality.
                                                    I can come at 70 Clock at the very earliest.
                                                   Mr. Jimmy is the very wisest advisor to the president available now.

2. Too ==== This Adverb means "more than necessary or required. It has a negative meaning. 
                                              Ex: Don't sleep too long. 
                                                    Mr. Pratap is too shrewd. 
==== "Too" can be used instead of "also" or "as well as: 
                                             Ex: I, too, like sweets. 
                                                   You too should come with me.

3. Much = This Adverb can be used with Adjective or another Adverb. 
                                              Ex: She is much pettier then Sunita. 
                                                     This is much better then that. 
"Much" is also used with past participle form of the verb i.e. 
                                             Ex: I was much surprised to hear this news.

4. Ago: "Ago" is used to denote time back from now: 'Ago' is never used as a conjunction or preposition. 
                                              Ex: I bought this table three weeks ago. My son purchased this house about four years ago.

5. "Before" --- This Adverb is used to express infinite pervious time. 
                                              Ex: I have never hard if it before. 
                                                    She had never bent to Delhi before. 
"Before" Can be used as 'Conjunction' and "Preposition" 
                                                 Ex: This happened before my eyes. (Preposition) They had started the discussion before I arrived. (Conjunction).

Preposition

Preposition show relationship between. 
· ---- a Verb and a noun
· ---- a Verb and a Pronoun.

· ---- an Adjective and a noun

· ---- One noun and another noun

Ex: They are sitting       on            a bench 
                     Verb        prepo       noun 
       She stood by    him in thick and their.
               Verb prepo noun 
       The woman was kind   to   Raju 
                                        Adj Propo Noun 
       The boys were playing in the playground 
              Noun                  preposition Noun

Note: Sometimes are prepositions are placed at the end though most of the time they are placed between the Words they relate to
                        Ex: What are you searching for?
                        Ex: Whom are you talking about?
                                                                      Preposition


Kinds of preposition.
1. Simple Preposition -----they have only one syllable i.e one sound while pronouncing 
             Ex: in, at, by, for, to, etc.....

2. Compound Preposition ----they have two or more syllables. I.e. minimum two sounds while pronouncing. 
             Ex: between, among, into, upon, besides, etc.....

3. Participial Preposition --- they have "ing" forms of verbs. 
             Ex: regarding, considering, pending, not with standing etc...

4. Phrase Preposition----A group of words can also be used as preposition. 
             Ex: by means of; in front of, with reference to, in spite of etc..

Some prepositions and their uses

IN
1. Before bigger places (common or particular).
             Ex: He was in London for about an year

2. With month and 'year'. 
             Ex: He completed his examination in January 
                   In the year 1999, I worked in Chennai.

3. for period of time
             Ex: She came in the morning.

4. to show state or condition. 
             Ex: He was in trouble 
At
1. before smaller places:
            Ex: he lived at karolbagh when he was in Delhi.

2. to show exact time.
            Ex: they came to our house at 4o clock

3. When speaking the rate or price. 
            Ex: Milk is sold at Rs17 per liter

4. To shows to what extend an actions performed. 
             Ex: He was driving at full speed. 
                   The children shouted at the top of their voice.

 

To
1. for time from..........to
            Ex: He stayed in Chicago from may to June.

2. Used with indirect object. 
            Ex: He gave bones to his dog

3. for direction 
             Ex: He went to school at 8o clock

ON 
1. to show place of rest.
            Ex: the pass book is on the table.

2. to show time ---"on" is used with day and date. 
             Ex: She come on Friday
            They went to Mumbai on the third of may.

Upon
1. to show upwards motion.
            Ex: He jumped upon the horse and road away.

2. to show dependency 
            Ex: depending upon the circumstances and the evidence, she is not at fault

Into
1. To show inwards motion
            Ex: he jumped into the river

2. To show the meaning of transformation. 
            Ex: He was once a drunkard but now has changed into a better person.

BY
1. in passive voice
            Ex: The snake was killed by raju

2. to express approximate time 
             Ex: I will be there by 5o clock

3. to shows means of transport 
             Ex: they came by train

4. to show nearness and support 
             Ex: The child was standing by his father
                        His father stood by his decision

5. to show measurement 
            Ex: cloth is sold by meters

With
1. to shows instrument.
            Ex: He killed the snake with a stick

2. to shows the manner of an action 
            Ex: He spoke with confidence

3. to shows company. 
             Ex: They came with their children.

Before And After: to show time earlier and after
                                        Ex: He came here before two years.
                                               She went out after breakfast

Between, among:
'Between' is used when speaking of two persons, places etc.
                                        ex: - The teacher was standing between the principal and vice principal.
                                                The distance between Hyderabad and Kakinada is about 500 kilometer.

"Among" is used when speaking of more than "two".
                                        Ex: - There are many superstitious among the tribal of North India.

Besides, beside:
"Beside" means 'in addition to'
                                          Ex: - Besides this building in the city, he has five acres of wet land in his native place.

'Beside' means 'by the side of'
                                          ex: - She sat beside her mother.

Within:
Expresses enclosed time and enclosed Pease
                                          Ex:- My uncle will be back from Bangalore with in a week.
                                                  The students had to stay within the campus.

Of 
express cause and possession.
                                           Ex: - The man died of cancer. All the leaves of that tree dried up.

Off
To show direction and distance.
                                          Ex: I got off that bus immediately. The ship was anchored off the shore

For
To express period of time.
                                          Ex: We stayed in Kanpur for three months
To show purpose.
                                          Ex: - He went to Chennai for an interview for job.

Since
To show a point of time, started sometime back and still continues.
                                          Ex: - We have been staying in Delhi sine 2001.

From
To show time and lace.
                                           Ex:- she is staying in this colony from the month of may.
                                                   They came from Mumbai.

NOTE:-Preposition are not used after the word's "last", "next" and "this".
                                            Ex:- sheela met radha last Sunday. We will discuss it next time.
                                                    I will not go to Delhi this year. 
                                                 (Never say-"on last Sunday"/"in this year. etc)
COMMON ERRORS IN THE USAGE PREPOSITIONS.
WRONG                                                          CORRECT

Different to                                                Different from

On yesterday                                             Yesterday

Believe with                                                Believe in

Angry on                                                      Angry with

Afraid to                                                       Afraid of

Accused with/in                                          Accused of

Attend                                                            Attend to

Suffering with                                               Suffering from

Guilty with                                                      Guilty of

Free to                                                           Free from

Aiming on                                                     Aiming as

Eligible to                                                     Eligible for

Prevented of                                                Prevented from

Listen                                                            Listen to

Belong                                                          Belong to

Congratulate in                                           Congratulation

Confidence with                                          Confidence in

Sitting in                                                        Sitting on
Married with                                                  Married to

Abide with a decision                                  Abide by a decision

Admit for a course                                       Admit to a course

Agree with your plan                                    Agree to your plan or Proposal

Appeal to help                                               Appeal for help

Burst with tears                                            Burst into tears.

CONJUNCTION

Conjunctions are words that join words or sentences.
                                                 Ex: - Sunita and Krishan are friends
                                                          He is poor but he is honest

Kinds of Conjunctions
1. Co-coordinating conjunctions - They join sentences of equal rank. 
                    Ex: - Molly sang and Polly danced

2. Co-relative or pair conjunctions - They are used in pairs. 
                    Ex: - Not only Raghu but also Rani came for the function.

3. Sub-Ordination Conjunctions - These conjunctions join clauses. 
                    Ex: - I will come if you invite me.

Uses of some conjunctions
1. " While ": This conjunction is used to show time and contrast
                                               Ex: - She fell down while she was playing
                                                        Mohan was studying while Raju was sleeping

2. "If” is a conjunction used for the positive condition."

3. Unless “is a conjunction used for negative condition. 
Note : Never use " not" or " no" in the " unless" clause

4. The conjunction "as long as" expresses a period of time.

5. "As" is used as a conjunction to expresses equality or inequality. 
                                              Ex : - He is as happy as his mother
                                                       She is not as clever as her brother

6. "Than" is used as conjunction to show comparison 
                                               Ex: - He is stronger than I (am strong)

INTERJECTION

Interjection is the name given to words that express sudden feelings of joy, sorrow, surprise etc ...An exclamatory mark (!) is used after the Interjection. Sometimes a group of words express sudden feelings.

Some examples are given below :
Bravo! That was a beautiful

Hurrah! We have won the match.

Alas! The poor man is no more.

Oh! What a beautiful night.

Well done!
Good Heavens!
My goodness!
Chapter - 11

 

VERB - TENSES

"Tenses" mean the time of action. When an action is performed in the present, it is called the present tense, Similarly if it is in the past, it is called the past tense and if it is the future it is called the future tense. Every finite verb has three forms : V 1 - V 2 - V 3 Ex: Eat-ate-eaten
       v1  v2    v3

The Present Tense
1. Simple Present -  eats - (singular subject) 
                                  eat - (plural subject)

2. Present Continuous - is eating (singular subject) 
                                           are eating (plural subject) 
 Note : - With " I" we use "am eating"

3. Present perfect - has eaten (singular subject) 
                                have eaten (plural subject)

4. Present perfect Continuous - has been eating (singular subject) 
                                                       have been eating (plural subject)

The Past Tense
1. Simple past - ate (singular & plural subject) 
                          Note: - V 2 form as it is.

2. Past continues - was eating (singular subject) 
                                Were eating (plural subject)

3. Past perfect - had eaten (singular and plural subjects)

4. Past perfect continues - had been eating (singular and plural subjects)

The Future Tense
1. Simple future - Shall/ will eat (common to singular and plural subject)

2. Future continues - shall/ will be eating (common to singular and plural subject)

3. Future perfect - shall/ will have eaten (common to singular and plural subject)

4. Future perfect continues - shall/ will have been eating (common to singular and plural subject)

KNOW THE USES OF TENSES

Simple Present ---

1. To express habits, customs, universal truth.
                                                     Ex: - My father goes for morning walk everyday.
                                                              The Muslims fast during the month of Ramzan
                                                              The earth moves round the sun

2. To speak of planned or scheduled activities and while making request, giving orders and instructions.
                                                     Ex: - (a) All the schools in Andhra Pradesh re-open, after summer vacation, in the month Of June.
                                                               (b)The Konark express leaves Secunderabad Railway Station at 11 o' clock in the

Morning.
                                                                   (c)Open your books.
                                                                   (d)Please lend me some money.

Present Continues
1. To speak about actions going on at the time of speaking 
                                  ex: - Don't disturb. They are studying.

2. To indicate near future. 
                                     Ex: - I am leaving for Chennai tomorrow.

3. To express things happening now-a-days 
                                      Ex : - She is doing her post graduation in Economics 
                                                They are learning JAVA

Present Perfect Tense
1. To express actions completed recently. 
                                      Ex: - We have just taken our lunch 
                                                My father has left just now.

2. To express action with an immediate result 
                                       ex: - I have cut my finger. 
                                       (here, the immediate result is "I am bleeding")

Present Perfect Continuous
To express an action started some time back and continues to the present time
                                                                     Ex : - I have been staying in Bangalore since 2005.

Simple Past
to express actions happened at a particular time in the past and also to express past habits of persons.
                                                                      Ex: - I went to Church on Sunday when I was young.
                                                                                When I was a bachelor, I saw a movie every week-end.
                                                                                I met her father last year
Example 1 & 2 Show the habit of the past where as example 3 shows an action happened "last year"

Past Continuous
to show actions going on in the past and also to express two actions happening simultaneously in the past.
                                                                         Ex: - When I entered his room, he was watching the T.V
                                                                                 when the baby was sleeping, her mother was cooking.

Past Perfect Tense
1. To show two actions out of which one action gets completed before the other action. 
                                                 Ex: - Before the doctor came, the patient had breathed his last. 
                                                         Before I reached the station, the train had left .

2. To show intention/ hope/ wish etc... 
                                                   Ex: - I had expected to find him there. (but I could not) 
                                                           Madhuri had hoped to get selected in the team. (but she could not)

3. Used in the reported speech 
                                                     Ex : - He told me that he had phoned me the day before.

Past Perfect Continuous

To express actions which began in the past and continued in the past.
                                                                                Ex: - When I got admitted into that college, my professor, Mr. Shukla, had been working for more than a decade.


Simple Future

To point out an action which is still to happen.
                                                                                  Ex: - I shall go to Agra next month
                                                                                           He will come to Hyderabad during next summer vacation.

Future Continuous
1. To express an action going to continue in the future. 
                                                     Ex: - Tomorrow by this time I will be traveling towards Vijayawada. 
                                                              Next almost around this he will be writing his civil services test.

2. "Future Perfect" and "Future Perfect Continuous" tenses one very seldom. 
                                                     Ex: - He will have finished his lunch before you reach. (future Perfect) 
                                                                By the end of this year, I shall have been living in Mumbai for more than twenty years (future perfect continuous)

N.B. A number of Questions are expected in CAT, especially in the "Sentence Correction" section, based on verb and the uses of tenses

INFINITE/ GERUND/ PARTICIPLE

A finite verb has three forms i.e. V 1 - V 2 - V 3 . With the help of these three parts we form different types of tenses.

An infinite cannot form tenses. It can be used with singular and plural subject and with any person (first, second or third person) without any change

 

1. To + V 1 is called infinite in the active form.
                                    Ex: - He has to improve his communication skills.

2. To + be + V 3 is called passive infinite. 
                                     Ex: - Kavita hopes to be selected to the Indian team. 
                                               Mr. Murali has come to be recognized as a famous lawyer.

3. Some infinites are used without to form along with model auxiliary verbs. 
                                       Ex : - It should be done by you 
                                                  The fly - over could be completed by the end of this month

Infinitives and their usages.
 

1. To express purpose, to report instructions and requests.
                                           Ex: - He went to Mumbai to attend an interview.
                                                     She told me to wait there.

2. Ravinder requested me to lend him my bicycle.

3. After certain verbs. Infinitives are used like, dislike, refuse, hope, wish, want, remember, forget etc...

4. After a sentence beginning with " It is ________________" 
                                            Ex : - It is easy to destroy but it is difficult to build.

5. Infinite is followed by the adverb "Too”. 
                                             Ex: - The old man is too weak to walk so far.

Gerund
Gerund is partly a verb and partly a noun V1 + ing is the Gerund form.
                                                                       Ex: - Reading is my hobby
                                                                                 subject
                                                                                 I like reading
                                                                                               obj
                                                                                 Smoking is injurious to health.

Just like a noun a gerund can be used as a subject of a sentence, object of a sentence and after a preposition.
                                                                         Ex: - I am interested in drawing
                                                                                                             prepo gerund

The Present Participle
Also end in "ing" form. Then what is the difference between the two.
                                                            (a) Gerund has the force of a noun.
                                                            (b)Present Participle has the force of an Adjective.

Therefore, "gerund" is a verbal noun, and the present participle is a verbal adjective.
                                                             Ex: - Indian has a winning       chances
                                                                                            Pre. Participle     N
                                                                      A rolling stone gathers no moss.
                                                                 Pre. Participle N
                                                                      Hearing   the noise the thief ran away
                                                                Pre. Participle   N
                                                                      Barking dogs seldom bite
                                                             Pre. Participle   N

Past Participle (V 3 ) 
also act as an adjective
                                                             Ex : - Some political parties have a hidden    agenda .
                                                                                                                   Past. Participle   N
                                                                       He was a drunken driver
                                                                                 Pre. Participle    N
                                                                        A selected team of M.L.A. as is going to China .
                                                                 Pre. Participle     N

ACTIVE AND PASSIVE VOICE

When subject of a sentence directly does an action, then the verb is said to be is the active voice.
Mr. Srinivas Wrote this poem (Active voice) 
Subject          Verb   Object

A verb is said to be in the passive voice when it shows that something is done to the subject.
This poem was written by Mr. Srinivas.    (Passive voice) 
S                                               Agent

While we change sentences from active voice into passive voice, the meaning of the sentences will not be changed. However, some changes will be made in the order of the words

1. The object of the Active Voice will be changed into the subject of the passive voice.

2. The verb form is changed in passive voice.

3. The subject of the active voice 
Sentences will be changed into agent i.e. by +..................... I can be "by Srinivas", "by me" etc....

Note: in some sentences "by" may not be mentioned.
                                               Ex: - My watch was stolen (Here, I don't know who stole the watch)
                                                        The thief was arrested, (Here, we know who usually arrested a thief, the police. In such type of sentences "by" is not usually used. )

Observe the following table which clearly indicates the Active form of verb and passive form of verb.

	Names of tense
	Active form
	Passive form

	Simple present
	Eats 
Eat
	Is eaten 
Are eaten

	Pre. Continuous
	Is eating 
Are eating
	Is being eaten 
Are being eaten

	Pre. Perfect Continues
	Has been eating 
Have been eating
	No passive form 
No passive form

	Simple Past
	Ate
	Was eaten 
Were eaten

	Past continuous
	Was eating
Were eating
	Was being eaten 
Were being eaten

	Past perfect
	Had eaten
	Had been eaten

	Past perfect continuous
	Had been eating
	No passive form

	Simple future
	Will/ shall eat
	Will/ shall be eaten

	Future continuous
	Will/ shall be eating
	No passive form

	Future perfect
	Will/ shall have eaten
	Will or shall have been eaten

	Future perfect continues
	Will/ shall have been eating
	No passive form


While converting an active voice sentence into a passive voice sentence, remember the following.

1. Only transitive verbs that have an object can be changed into passive voice.

2. If there are two objects i.e. direct and indirect objects any of the objects can become the subject of the passive voice. 
                                                             Ex: - She gave me     a book (A.V.) 
                                                                  Subject Verb Indirect Direct object. 
                                                                       A book was given me (to me) by her (P.V) 
                                                                       I was given a book by her. 
                                                                       He teaches us English 
                                                                       English is taught us (to us) by him (P.V.) 
                                                                       We are taught English by him (P.V.)

3. when we change requests and instructions, the subject is not mentioned. 
                                                                    Ex: - 1. Open the door (AV) 
                                                                                 Let the door be opened (PV) 
                                                                             2. Please bring the umbrella (A.V). 
                                                                                 The umbrella may please be brought (P.V)
                                                                                  kindly spare your vehicle for an hour (A.V) 
                                                                                  your vehicle may kindly be spared for an hour (P.V).

4. Passive voice is used when the door of the action is not known to us. 
                                                                          Ex: his pocket was picked. 
                                                                                 A dog was tied to the electric pole.

5. Passive voice is used when we know the does of the action very well. 
                                                                             Ex: The judgment was delivered. 
                                                                                   The anti-social elements were arrested.
6. Passive voice is often used in official more important than who did the action. 
                                                                              Ex: the clerk was instructed to give his explanation 
                                                                                    The Charminar express is expected to arrive at the right time. 
Note: we can make passive voice sentences with modal auxiliary verbs. 
                                                                             Ex: He may be promoted as an officer next month. 
                                                                                    Traffic might be diverted due to the procession. 
                                                                                    This matter should be reported to the police. 
                                                                                     This job is to be completed by tomorrow.

Degrees of Comparison
When we compare two or more shapes, size etc........we use different degrees.

Positive degree of an Adjective or Adverbs is the original form of the said adjective or adverb.
                                                                              Ex: bhasker is a tall     boy
                                                                                                  Adjective     noun
                                                                                     Srikanth bowls well
                                                                                                       Verb Adverb.

Comparative Degree is formed by adding "er" or "ier" to the adjective. Sometimes "more" is added to the positive degree to form the comparative degrees.

P.D                                                                                 C.D

Tall                                                                                taller

Happy                                                                        happier

Difficult                                                                      more difficult

Superlative degrees is used when more than two persons/places/things/are compared."ST" or "iest" is added to the positive degree to make Superlative Degree.

P.D                                 C.D                                       S.D
brave                           braver                                bravest

Happy                           happier                           happiest

Some Adjectives and adverbs take "most" before them to frame superlative degree. 
           PD               CD                         SD
Ex: careful - more careful - most careful
        Intelligent--- more intelligent --- most intelligent

Some Adjectives are compared irregularly. Their comparatives and superlatives are not formed the positive.
Good - better - best
bad - worse - worst
little - less, lesser- least

Some Adjectives end in "or"
                     Ex: Superior, senior, inferior, junior

These Adjectives take the preposition "to" after it.
                      Ex: Mr. Prasad is senior to me.

some Adjectives have lost their comparative meaning and are used in the positive degree
                      Ex: this house needs major repairs,
                           He escaped with minor injuries,
                            She had some ulterior motive in meeting the chief minister.
                            The exterior walls are made of stones.
                          The interior decoration was done by Mrs. Radhika

Note:
1 Never use double comparatives and double superlatives.
                       Ex: He is the cleverest boy in the class (wrong).
                             He Is the cleverest boy in the class(correct).
                             He is more cleaver than madhu.(wrong)
                             He is cleaver than madhu.(correct).
2. when two persons/places are compared we say
                        EX: Hyderabad is bigger than Vijayawada.

3. if the quality of two persons places etc are equal we use positive degree.
                       Ex: praveen is a good as his brother.
If the quality of two person/places is unequal, we use positive degree with "Not'
                       Ex: Bharathi is not as good as her sister.
                            i.e..her sister is better than bharathi.

4. There are different ways of using the degrees of comparison.

Type1. 
                       Ex: London is one of the biggest either in the world.(Superlative degree)
                           Very few cities in the world are as big as London.(positive degree)..
Type2  
                       Ex: Hyderabad is the biggest city in Andhra Pradesh.(S.D).
                              Hyderabad is bigger than other city in Andhra Pradesh (C.D)
                            No other city in Andhra Pradesh is as big as Hyderabad (P.D).

 

CONCORD

Concord or the agreement between the subject and the verb, in the both numbers and in persons, is one of the most problematic items in the function English. Many question based on this concept appear in the "sentence correction" section of CAT. Therefore it is better to have a through knowledge about 'Concord".

Rules: 
 

1. A singular subject takes a singular verb and a plural subject takes a plural verb. If the subject is in the first persons, the verb must agree with first person. Similarly With second and third person. We have to watch the number of the subject. i.e. singular or plural.

2. When two Singular Subjects are joined by "and", generally, they agree with a plural form of the verb. 
                                   Ex: The earth and mars are planets. 
                                       The camel and the donkey carry luggage.

3. When two singular subjects are joined by "and" having one idea , then the verbs is in the singular. 
                                   Ex: slow and steady wins the race. 
                                       Bread and butter is his breakfast. 
                                        The horse and the cart is at the door.

4. if article is not repeated before each noun in the sentence, the verb must be in the singular. 
                                    Ex: The poet and singer is the chief guest of the function. (One person). 
                                      The poet and the singer are coming to the college function (Here two different persons)

5. We have to be careful with the use of neither...nor; either....or. 
If two singular subjects are joined by neither..nor, either..or, the verb is in the singular but the verb should agree with the nearest subject. 
                                       Ex: either the developed countries or America has to root out terrorism. 
                                              Neither his child nor my children like ice-cream.

6. When two singular nouns are joined by "not only ... but also", the verbs must be singular. However, if two different numbers of subjects are joined, the verb must agree with the nearest subject. 
                                       Ex: not only the president but also two ambassadors have come.

7. When two singular subjects are joined by "as well as" the verb must be in singular. 
                                        Ex: Water as well as air is essential for the human beings.

8. when two subjects are joined by "as well as" ,"with" ,"along with" " together with", in addition to etc, the verb agree with the first subject. 
                                       Ex: The Prime ministers along with some of his cabinet colleges is arriving today.

9. When the subject of a sentence begin with "each" "every", "either of" and "neither of" the verbs is singular. 
                                        Ex: every young boy and every young girl has their own way of dealing with elders. 
                                               Neither of these two persons is reliable each of them her to bring their identity cards.

10. When two subjects are joined by relative pronouns, the verb should agree with the number and person of the noun which if refers or the antecedent.
                                       Ex: I, who am your guide, deserve respect. 
                                             Sharuk khan, who is an actor, got many awards.

11. Collection nouns usually take singular verbs. 
                                      Ex: "the government has issued orders regarding the housing scheme for the poor." 
                                             "Our hockey team is going to Singapore."

12. Some nouns are always used in the plural but they take singular verb. 
                                       Ex: Measles is a disease. 
                                             Mathematics is my favorite subject. 
                                              The first innings was interesting to watch.

Direct and indirect speech

Direct Speech 
Direct speech points out the exact words of the persons speaking. while writing we place these words, within inverted commas or question marks.

Examples of direct speech:
1. she said , "I am eating now"
2. He said to the child, "do not disturb me"

3. Abhinav said to radha, "where are you going?"

4. "Is this the way to behave?", the teacher said to the girl.

5. the little girl said to her elder brother, "please lend me your bicycle"

6. "Come here" said the principal to the boy.
Indirect Speech 
When we report someone's words to a third party, we do not use the exact words of the speaker. We make lot of changes while reporting. This is called indirect speech the above sentences can be reported as follows

Examples of indirect speech or reported speech:
1. She said that she was eating them 
       Told
2. He warned the child not to disturb him.

3. Abhinav asked Radha when she was going. 
               enquired

4. The teacher asked the girl whether that was the way to behave.

5. The little girl requested for elder brother to lend her his bicycle.

6. The principal ordered the boy to come there.

We observe money changes while converting Direct speech into indirect speech.
Let us look at the changes
1. The reporting verbs in the statements are "said", "told" "stated" etc. the reporting Verbs is the interrogative sentences are "asked" "inquired" etc. In imperative sentences the reporting verbs are "ordered" ,"instructed" "requested" ,"pleaded" etc.

2. In Assertive sentences i.e. statements, the reported speech is introduced by "that" used as a conjunction.

3. In Interrogative sentences no conjunction is used with "WH" Question, but Questions beginning with verbs are introduce by conjunction "wheater" or "if".

4. All the present tense verbs of the Direct speech are champed into the corresponding past tenses. 
                                    Ex: Is ----------- was 
                                           Is eating -------------- was eating. 
However, if simple past tense is used in the Direct speech, this tense in changed into past perfect tense. 
                                           Ex: Went ------------- had gone. 
                                                Ate ------------ had eaten. 
Note: In case of universal truth expressed in the Direct speech, the simple present tense used in the direct speech is not changed into simple past. 
                                          Ex: The teacher said, "Honey is sweet " (Direct speech) 
                                                 The teacher said that Honey was sweet (Wrong way of changing into indirect speech)                                                    The teacher said that Honey is sweet. (This is the correct way, since the statement is universal truth).

5. All the model auxiliaries are also changed into the past form. 
                                           Ex: may pass --------------- might pass. 
                                                   Can do ----------------------------- could do. 
                                                 Will come ------------------------- would come.

6. First person and Second person pronouns are changed in to the third person. The number and gender depends upon the person speaking and the person spoken to. 
                                           Ex : John said, " I am busy" (Direct speech)
                                                  John said that he was busy (Indirect speech) 
                                                  John said to her, " you have not done your work properly" . (Direct speech) 
                                                 John said to her that she had not done her work properly. 
Note :

1. Possessive Adjectives and pronouns will also be changed in the some way.

2. If we use " told" in the reported speech instead of "said", we should not use "to" after it. 
                                           Ex: Harish said to me, "He is not well" (Direct Speech.) 
                                              Harish told me that he was not well (Indirect speech)

3. When turning a sentence from Direct speech into indirect speech, words, showing "nearness" are changed into words showing "Distance".

Look at this table below and observe the changes:
Direct speech.                         Indirect speech

Now                                                   Then

Here                                                  There

This                                                 That

These                                               Those

Ago                                                    before

To-day                                                  that Day

Tomorrow                                            The next day
Yesterday                                           The day before
                                                                            or 
                                                             the previous day
Last night                                           the might before
                                                                           or
                                                               the previous night

Phrase clause and phrasal verbs

A Phrase is group of words that does not have a verb in it. A sentence has a verb. A phrase hasn't.  A sentence has a subject and predicate. A phrase hasn't.

A clause is a group of words that forms a part of larger sentence. A clause must have a subject and predicate, including a verb.

Ex:
	they left the place
	in the morning


1. Main clause                    phrase

	He returned
	when the sun set .


2. Main clause        Sub. Clause
Some causes have complete meaning. They are called have complete meaning. They are called main clauses or principal calves. Some clauses may have some sense but not complete sense. They are called subordinate clause.

There are different kinds of phrases.
1. Adverb Phrases: - They may begin with a preposition.
                  Ex: He was driving with great speed
                                                      Adv. Phrase. Of manner
                         There is a big hotel on the bank of the river
                                                                Adj. phrase of place

2. Adjective Phrases. 
                     Ex: the statue was of great beauty. 
                                                              Adj. Phrases

3. Noun Phrases: These Phrases does the work of noun 
                          Ex: He expected to win the match. 
                                                          Noun phrase.

4. Participial phrases: These phrases contain "be" form or "have" or any finite verb ending with "ing" all the underlined words are participle phrases. 
                            Ex: 
                                   Being sick, I did not attend the seminar yesterday. 
                                   Having gone to ooty , I visited the dolphin house. 
                                    Sitting on the wall , he was stung by a scorpion.

Clauses, as we discussed above, are of two kinds. (i) Main clause and (ii) Sub-ordinate clause.

If a sentence contains only one main clause, it is called the simple sentence .
                                                      Ex: He likes a story with a moral in it.
                                                                  Main    clause         phrase

If a sentence contains one main clause and at least one sub-ordinate clause, that sentence is called a complex sentence .                                                  Ex: He likes a story which has a moral in it.
                                                               M. clause           sub - clause.

If a sentence has two main clauses it is called a compound sentence. In theses type of sentences, there may be or may not be sub- ordinate clauses.
                                                   Ex: I Walk Quickly or you will miss the train.
                                                             M.clause                          M.Clause
                                                         Work hard and you will pass.
                                                             M.Clause.           M.Clause.
                                                         People, who eat too much suffer from many diseases and die early.
                                                                              sub.Clause

If you analyze the third example, you will find that there are two main clauses and one sub-clause.
1. People suffer from many diseases – main Clause
2. People die early – main clause

3. Who eat too much - Sub Clause 
However, in example 1 and 2, you find only main clauses. (Two in both)

Phrasal Verbs: Phrasal Verbs are group of words used with verbs. They may have a different meaning if you take each word separately. However, if you take their meaning in the total sense, then these phrases have some other meaning. Phrasal Verbs are used widely both in spoken English and in written English.

Look at this sentence given blow. 
1. The factory workers called off the strike.
2. On the way to Mumbai, I called on my friend who was staying in Nasik.
3. The Manager called for the explanation of the clerk. 
In the above sentence, all the underline words are Phrasal Verbs. In sentence 1, the meaning of "Called off" is "ended" In sentence 2, "called on" means "Visited" without prior information. In sentence 3, "Called for" means "demanded". From the above example we observe that a little change in the use of preposition, the meanings are changed.

We will now look at a few phrasal Verbs and see then meaning.
1. Back out = Withdraw support / withdraw from An understanding.
                          Ex: she backed out of agreement
2. Back up = Support. 
                          Ex: We will back up this man's claim for the property.

3. Break out = to begin. 
                          Ex: The was broke out between Palestine and Israel.

4. Break down = stop working 
                          Ex: on the way my car broke down.

5. Bring about = to become a reason for something. 
                          Ex: Nepotism and arrogance brought about his ruin.

6. Bring Round: To change some body from his / her opinion. 
                          Ex: It is very difficult to bring him round to our proposal.

7. Carry away: Lose control 
                          Ex: He was carried away when he saw her talking rubbish.

8. Carry out: to perform a duty/ to execute. 
                          Ex: They agreed to carry out output the orders. Issued the Director of school Educations.

9. Clean off = go away. 
                          Ex: He got angry and asked the servant to clean off.

10. Clear up = Brighten. 
                          Ex: The sky will clear up soon.

11. Cut in = interrupt. 
                         Ex: Don't cut is when some one speaks.

12. Cut down = reduce. 
                          Ex: She Cut down her domestic expenditure.

13. Do away = abolish. 
                          Ex: The students demanded the vice-chancellor to do away with the present examination system.

14. Doing up = repairing and decorating. 
                          Ex: This house requires doing up .

15. Fallen off: Decline. 
                         Ex: The sale of beer has fallen off this summer.

16. Fall out: quarrel. 
                          Ex: The two brothers -in-law have fallen out .

17. Get though = to pass 
                          Ex: He got through the examination.

18. Give up: to stop 
                          Ex: Mr. Prasad gave up smoking.

19. Look down = despise / condemn. 
                         Ex: We should not look down poor people.

20. Make out = To understand. 
                          Ex: I cannot make out your hand - writing.

21. Pull up = to scold 
                          Ex: The boy was pulled up by the principal.

22. Run over = Knock down. 
                          Ex: The car ran over the child.

23. Run over = speak bad about some body. 
                          Ex: He always runs down his friends.

24. See though = detect. 
                          Ex: Though she tried to hide many things firm me, I could see through the trick.

25. Turn down: Refuse. 
                          Ex: She turned down my request.

26. work out = solve.
                          Ex: You must work out this problem.  
IDIOMS

Idioms are expressions which function as a single units and whose meaning cannot be worked out form its separate parts. "Kick the bucket" is an example for the above statement. It is an idiom which means die. In cat a few wrongly used idioms may come for correction. The basic idea is that we cannot change the words of the idiom. For example "spread like wild fire" is an idiom which means to spread fast. Now you or I cannot change this idiom "spread like wild fire" into spread like forest fire' or "spread like fire in the wilderness" etc.............
Here are some idioms with there meanings.
1. "The apple of one's eye" = Very precious dear to a person

2. "Beat about the bush" = Saying things in a round about way.

3. "Once in a blue" = very seldom.

4. "Bottle neck" = a serious obstruction or problem.

5. "Cast pearls before swine" = do thing for people who cannot appreciate.

6. "Between the devil and the deep sea" = between two equally serious dangers or evils.

7. "Go to the dogs" = to be completely ruined or destroyed.

8. "Drink like a fish" = drink heavily, a drunkard.

9. "Face the music" = to meet a crisis or problem bravely

10. "Acid test" = severe test.

11. "The alpha and the omega of" = the beginning and the end of.

12. "At sixes and sevens" = to be in confusing.

13. "Between the cup and the lip" = between expectation and fulfillment.

14. "Blow one's own trumpet" = to brag, to advertise one self.

15. "A Bolt from the blue" = an unexpected misfortune.

16. "By hook or by crook" = by any means, good or bad.

17. "Crocodile tears" = to pretend to be sad.

18. "To fish in troubled water" = to take advantage from others troubles.

19. "From pillar to post" = from one place to another.

20. "In hot water "= in trouble.

21. "To let the cat out of the bag" = to reveal a secret.

22. "Lion's share" = the largest portion.

23. "To nip in the bud" = to stop something at the earliest stage.

24. "Out of the blue" = un expectedly

25. "a queer fish" = a strange or peculiar fellow

26. "To put a spoke in some one's wheel" = to obstruct, to prevent

27. "To read between the lines" = to find out a hidden meaning.

28. "Sword of Damocles" = an impending danger

29. "To tighter one's belt" = to spend less money

30. "A white elephant" = a costly possession which is useless.

31. "To bell the cat" = to do a dangerous things taking risk for the good of others.

32. "A bitter pill" = an un happy experience.

33. "Dutch courage" = courage shown by someone after drinking alcohol.

34. "A fly on the wheel "= an important person in an organization but thinks that he is very important.

35. "French leave" = absence from duty without permission.

36. "A good Samaritan" = a person who help strangest in difficult.

37. "To agree the palm" = to give bride

38. "A man of parts" = a talented man.

39. "A square peg in round hole" = a person who is not suitable.

40. "Palms days" = days of financial benefits.

41. "Hen - pecked husband" = dominated by his wife.

42. "To play with fire" = to take risk.

43. "Rainy days" = time of difficulty.

44. "Red -tape "= too much official formality

45. "To sack a person" = to dismiss a person from job.

46. "a stab in the back" = attack by cheating.

47. "a ship of the tongue" = a small mistake or slight mistake in speaking.

48. "A red letter day" = an important day which cannot be forgotten.

49. "To have a screw loose" = to be slightly mad.

50. "To be in the same boat" = the same problem.

Capital letter and punctuation marks.

Capital letter and punctuation marks play a Vital role in written English. Sometimes a mere comma any change the meaning of a sentence if it is placed in the wrong place.

Observe the two sentences given below and compare their meaning.
"Leave him not, kill him"
"Leave him, not kill him"
The first sentence says "don't kill him" First and foremost let us study when we should use capital letters.

Capital Letter - Uses.
1. To begin a sentence.
2. To begin every line of a poem

3. To begin all pronouns and proper adjectives.
                  Ex : - Britain - British 
                             India - Indian

4. For the word "God", "Lord" and its reference like "He" etc....

5. To write the pronoun "I"

6. For writing tittles, initials, abbreviations, degrees etc... 
                       Ex: - M.B.B.S., Ch. Prasad, U.N.O., Dr.......... Mr.........
Punctuation Marks - Uses
Full stop ( . ). The full stop represents the longest pause.
1. At the end of an assertive and imperative sentence.
2. After abbreviations. 
Comma ( , )
1. To separate the words belonging to same part of speech.
                             Ex: - He was handsome, wise, humble and honest.
The words underlined are adjectives. They are separated by comma. We generally do not use comma before the conjunction "and".
2. Comma marks off words giving more information about the sentence going before it. 
                              Ex: -Alexander, the great emperor of Greece , invaded India. 
                                      Raju, my class-mate at school, met me yesterday.

3. To address persons. 
          Ex: - Sir, may I come in?
4. After phrases 
                              ex: - Having completed the job, he went out.

5. to separate the Main clause from the Sub - ordinate clause. 
                              Ex: - When you are ready, we will start..

6. To mark off Direct speed 
                              Ex: - He said, "I am writing a letter".

7. To separate pairs of words. 
                              Ex: -The rich and the poor, the high and the low, the wise and the foolish, the young and the old, all must die.

8. To separate Connections. 
                              Ex: -Health is, after all, the most important thing. 
                                       He, however, did not meet me.

Semi - Colon ( ; )
1. To separate loosely connected sentences.
                             Ex: - Reading makes a full man; speaking a ready man; an exact man.

Colon ( : ) and colon dash ( : - )
1. To list out items
Ex : - Shakespeare wrote the following tragedies : 
                          Hamlet 
                          Othello 
                           Macbeth
2. To introduce proverb or question. 
Ex : - Alexander pope said : - "Little learning is a dangerous thing"

Note of Interrogation ( ? )

It is nothing but a Question mark. It is used after a Direct Question.
                              Ex: - What is your name?
Note of Exclamation ( ! )
It is used after exclamatory words or phrases.
                              Ex: - Oh! it was very unfortunate well done !
                                        Well done!
                                        What a fantastic catch!
Inverted commas or Quotation marks
 To quote writers and in the direct speech.
                              Ex : - "Uneasy lies the head that wear a crown", Shakespeare says.
                             She said to me, "I am coming to your house tomorrow"

Apostrophe
 ( I ) To show possession
                              Ex : - The girl's father is an engineer.

(ii) To indicate omission of letters or figures.
                              Ex: - Don't come here. (Instead of 'do not come here)
                                 I have done it (Instead of "I have ".)
Instead of writing 19.06.2007, I can write 19.06.'07. I have omitted the figures (20....)

Hyphen
 ( i ) To join parts of a compound word.
                              Ex: - One - sixth
                                        Father - in - law
                                        Passer - by.

( ii ) After prefixes in a compound word.
                              Ex: - Ex - minster.
                                       Co - operate

CORRECT USAGES OF CERTAIN WORDS AND PHRASE 

	Don't Say or Write
	Say or Write

	Here room's door is closed
	The door of her room is closed.

	The thief robbed her money
	The thief robbed of her money

	He laid on the bed
	He lay on bed.

	This book costed me three hundred rupees
	This book cost me three hundred rupees

	The students enjoyed during the holdings
	The students enjoyed themselves during holidays

	He is hating me like poison
	he hates me like poison

	The examination commences from Monday
	The examination commences on Monday.

 

	He ordered for some books
	He ordered some books.

	The Children by hearted the poem
	The children got the poem by heart

	He applied lave
	He applied for leave.

 

	They did not want there
	They did not go there.

	Would you mind to have a cup of tea ?
	Would you mind having a cup of tea?

	Later, he knew his mistake
	Later, he realized his mistake.

	He cut his pencil
	He sharpened his pencil.

	The boss is troubling me
	The boss is the ill treating me.

	He is giving me troubled
	He is bullying me.

	Put on your shirt
	Wear you shirt.

	This boy needs poking
	This boy needs pushing.

	According to my opinion
	In my opinion

	I have much work this morning
	I have a lot of work this morning.

	Both of them did not go to school yesterday
	Neither of them went to school yesterday.

	I am going to cut my hair
	I am going to have my hair cut.

	How is he going with his work
	How is he getting on with his work

	I met my friend today morning
	I met my friend this morning.

	I will come back in an hour
	I will come back within an hour.

	May I close the window?
	Shall I close the window?

	I am eighteen years
	I am eighteen years of age (or) I am eighteen years of old.

	He liked the movie too much
	he liked the movie very much

	My leg is paining
	I have pain in my leg. (or) I feel pain in my leg.

	He is good in Mathematics
	He is good at Mathematics.

	He said the truth
	He spoke the truth (or) He told the truth.

	He gave a test
	He took a test.

	My clock is going behind
	My clock is slow.

	I am chopping nail
	I am cutting my nails.

	It is a wavy road
	It is a bumpy road. (or) It is an uneven road.

	He ran lest he miss the bus
	He ran lest he should miss the bus.

	I have now left smoking
	I have now given up smoking.

	He preference to read Telugu novels than to read English novels
	He prefers to read Telugu novels to reading English novels.

	Enjoy good time
	Have a good time.

	I went to Pratap theatre
	I went to Pratap Cinema.

	I think this is your brother
	I suppose this is your brother.


COMMON ERRORS AND SENTENCES CORRECTION

We have discussed in the earlier chapter the different areas of the language where we commit mistakes. However, before concluding, we will discuss some important area where errors are committed. Of course, here we do not go much in detail. It will be a brief discussion on certain grammatical points to choose the correct usage and to avoid the wrong usage basing on the Questions "sentences Correction' appearing in CAT. We will discuss here only those grammatical points which are not covered earlier.

1. Sequence of tense
This is one area where we are bound to make mistakes. The tense of the verb should be continued in the sequence.
                       Ex : - He told me that he will meet me the next day (wrong)
                                He told me that he would meet me the next day (correct)
Here, the reporting verb started with simple past tense. Therefore, through out the sentences past tense should be used.

2. Mistakes de to repetition 
                        Ex : - He is a new beginner (W) 
                                  He is a beginner (C) 
                                  She is the most strongest girl in the class (W) 
                                  She is the strongest girl in the class (C) 
                                  He returned back home (W) 
                                  He returned home (C)

3. Mistakes in the use of certain words 
                        Ex : - The goods are in short supply (W) 
                                  The goods are scarce (C) 
                                  The teacher could not cover up the syllabus (W) 
                                   The teacher could not cover the syllabus (C)

4. Auxiliary usage and mistakes in the usage 
“Would you mind" is always followed by (V 1 + ing)" ing" form 
                        Ex: - Would you mind to lend me your book ? (W) 
                                 Would you mind lending me your book (C)

5. An adverbial beginning is followed by an auxiliary verb. 
                        Ex : - Seldom he goes to movies (W) 
                                 Seldom does he go to movies (C)

6. Mistakes committed due to wrong usage of articles. 
                        Ex: - What kind of a boy he is? (W) 
                                 What kind of boy he is? (C) 
                                 He goes to the church every Sunday (w) 
                                 He goes to church every Sunday (c) 
Note: We avoid articles after or before certain words.

7. Relative pronoun and agreement with the verbs: 
                        Ex: it is I who is the author of this book. (w) 
                         It is I who am the author of this book(c) 
This subject is I so it must be followed by "am" not "is"

8. Indefinite Pronoun and Common Mistake: 
                        Ex: One must do his duty (w) 
                       One must do ones duty (c) 
(One's) is an indefinite pronoun. so we cannot use "his" or "her". The possessive word is one's.

9. Mistakes committed in question - tags. 
                        Ex: He is a good boy is he? (Wrong) 
                              He is a good boy isn't he? (Correct) 
(If the statement is positive the question tag must be negative the question - tag must be positive). 
                       Ex: you are late. Are you (w) 
                             you are late? Aren't you(c). 
                            He looks after his aged parents. Don't he!(w) 
                           He looks after his aged parents doesn't he (c) 
Remember this formula: 
Do + look = look.                        Don't......? 
                                                        Do..........? 

Does +look=looks                        Doesn't..... ? 
                                                          Does...........? 

Did +look=looked                           didn’t..........? 
                                                            Did.............?

10. Mistakes in the use of certain preposition: 
                       EX: The football commentary can be heard between 4.00P.M to 5.30 P.M.(Wrong) 
                             The football commentary can be heard between 4.00P.M and 5.30 P.M.(Correct)

11. Mistakes in the use of verbs: 
Using present perfect tense instead of simple past is a common mistake committed by students. 
                        Ex: She has appeared before the interview board last month (Wrong) 
                               she has appeared before the interviews board last month (Correct).

12. Using simple past instead of past perfect tense. 
                        Ex: Before I reached the venue function standard.(w) 
                       Before I reached the venue, the function had started(c)

13. Using was instead of were in the imaginary condition. 
                        Ex: if I was the chief minister, I would give an unemployment allowance of Rs.2000 to all the unemployed (W) 
                            if I were the chief minister I would give an unemployment allowed of Rs 2000/- to all the unemployed.(c)

14. certain verbs are not used in the continuous Tense 
                        Ex: I am loving her (Wrong) 
                       I Love her (Correct) 
(verbs like "love","have","understand","remember","forget","small","taste",..etc are never used in the continuous tense)

15. Mistakes in the use of participial phrases 
A participial phrase must be related to the subject. It should not be ambiguous. 
                        Ex: Crossing the road, the bus ran over a boy. (w) 
                                While crossing the road, a boy was run over by a bus (c) 
                                              OR 
                                 the bus ran over a boy while he was crossing the road. (C)

16. Mistakes while using infinities and gerund 
if we begin with one form we should continue with the same, just like sequence of tense. 
                        Ex: I like reading, Swimming and to listen to music.(w) 
                              I like reading, swimming and listening to music (c) 
                                              OR 
                               I like to read, to swim and listen to music(c)

17. Use of some adjectival phrases in the wrong place. 
                        Ex: I want a boy to advice this confidential letter with good character (w) 
                              I want a boy with good character to deliver this confidently letter. (c)

18. Use of comparative degree in the wrong way. 
                        Ex: Manoj is smarter than between the two brother(w). 
                               Manoj is smarter of the two brother(c)

Sentence Correction Strategies

Strategies for Sentence correction have been discussed in the concepts of however, the chapter on "Concord" is very important.

Since most of the errors you find are grammatical error, you are advised to go through the Basic English grammar also the concept on sentence correction.

"Word order" is another part where you have to spend time for example the use of "only", "barely", "nearly" just etc can create problems if used in the wrong place Similarly wrong placement of relative pronoun is another common mistake in the word order.

Keen observation and good language and knowledge of grammar can help anyone to achieve success. Minutest things must be observed for example the word "lead" and "led" creates a problem. It is not only spelling mistake it is a mistake in tense. "Lead" is present tense and led is simple past you have to clearly observe and distinguish between these two.
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Introduction

The Sentence correction Section of CAT includes different types of Questions. These Questions are designed to test your ability to identify written English that is grammatically correct. They also test your ability to understand the essential message conveyed in that sentence. Therefore, understanding the essential and discarding the unimportant or non-essential in the key point to be focused while attending to these type of questions.

When we analyze the previous question paper of CAT, we find that there are different patterns employed to test these question on Sentence Correction"

Choosing the Grammatically Correct Sentences
In this type of question, four sentences are given and we are asked to choose the grammatically correct sentence. There is no underlined part so you have to observe the entire sentence for its accuracy and grammar.

Choosing the best alternative.
This is a different type of question where a part of the sentence is high-lighted or underlined. You have to choose the best alternative from amount the four given sentences.

Identifying the incorrect sentence or Sentences.
In this type of questions four sentences are given, usually connected to one another. You have to identify the incorrect sentences. At times out, of the four given sentences, three may be incorrect and at times One or Two May be incorrect so you have to study the sentence with concentration.

Inappropriate Usage.
Here, the different usages are tested. it may be a particular use of word.It may be particular usage of phrases. You have to choose the option in which the usage in inappropriate or incorrect.

To score well in the above sections, you need to know Standard English grammar. You must be able to recognize the various parts of speech and identify the way they are used incorrectly in test Question.

Mainly, your attention should be focused on tenses of verbs, word order, word form, and agreement of the verb with the subject, difference between principal verb and Auxiliary verb, that usage of Infinitives and grounds and proper usage of preposition. You must also have a solid understanding of the different idiomatic phrases and the link between one clause and the other. i.e. principal clause and sub-ordinate clause.

Strategies to solve questions on choosing grammatically correct sentences

·   The first thing to do is to go through all the four sentences quickly. The common mistake, committed by the examinees, is that the movement they find one error immediately they choose that as error. There may be multiple errors in a sentence. Therefore while choosing the correct sentence; you have to be careful, the correct answer must correct all the errors. Intelligent reading will help you to make a judicious selection.

· While reading the options you may find one or two sentences with glaring grammatical mistakes. Obviously, what you should do is to short list your options. Then closely concentrate on the one or two short listed options out of the four given.

· Do not look for spelling errors or errors is the use of capital letters and punctuation marks. In this type of questions, you can take at for granted that errors, pertaining to spelling, use of capital letters and punctuation marks, are never included.

· Look out for the grammatical errors. We have different types of grammatical errors. You have to concentrate chiefly on the following kinds of errors.
1) Errors of subject verb agreement or concord of the verb with the subject.
2) Errors based on the wrong usage of certain words of group of words. 
3) Errors in the use of pronoun 
4) Errors in the use of Tenses 
5) Errors in the use of Certain Nouns, Adjectives, Adverbs. 
6) Errors in the use of Infinitives and gerunds.

Let us discuss the above motioned grammatical errors one by one.

Subject - Verb agreement errors

The agreement of the verb with the subject is one of the main errors inducted into questions pertaining to "Sentence Corrections".

A verb should always agree with the subject. The subject may be a noun or a pronoun. The verb should agree with the subject in number and in person. Therefore a through check should be made to see weather the subject is singular or plural. If the subject is singular the verb should be singular in form .similarly, if the subject is plural, the verb should be plural in form.

‘Person’ refers to the first person, second person and third person pronouns. We know that first person pronouns are: "I" (singular) and "we" (plural). The second person pronouns are "you" (both singular and plural).The third person pronouns are "he”,"she”,"it" (singular) and "they" (plural).The verb used with the different person should agree. For example we don't use "is" with "I" and "you"

Ex: "I am eating" and not "I is eating"/ "you are coming" and not "you is coming".

Very often, while constructing the sentence the subject may be away from the verb or that subject and the verb may be apart from each other in this case, you have to correctly identify the subject with which the verb need to agree. Sometimes, we commit errors due to proximity of the words given below

ex: - "The team of 5 members has arrived from Delhi to investigate the resent bomb blast at Mecca Masjid in Hyderabad."

In the above example "have arrived" wrongly used just because of the word "members" standing near the verb, we tend to think that "have arrived" is correct, in fact the subject is "the team" and not "members" the grammatical rule says that all collective nouns are generally followed by singular verb , "the team" which is singular in form should take singular verb.

Look at another example which is little more difficult one.

Ex: "The depletion of natural resources, in addition to the rapid increase in the utilization, has encouraged many countries to develop new sources of energy".

Note that the verb used "have encouraged" is plural in form whereas the subject is "depletion" which is singular inform. The mistake has occurred just because the subject and the verb are apart from each other. Therefore, the sentence should be as follows."The depletion of natural resources, in addition to the rapid increase in the utilization, has encouraged many countries to develop new sources of energy". The word "depletion" is singular and since that is the subject, the verb must be in singular. That is "has encouraged".

Another point to be noted is use of certain pronoun, like "one". "None", "each”, "either" "neither" as subject of a sentence. They often create problems .look at the example given below.

Ex: "Each of the boys are going to get prizes "

"Each" is singular. Therefore the verb must be "is going". The Confusion arose because of the Noun "boys" which is plural.

Words, joined to a singular subject by "with", "along with" and "as well as" sentences create problems with the number of the verb. Observe the example below.

Ex.: The Chief Minister with all his cabinet colleagues are attending the function." 

Here, "are attending' is in the plural. Therefore subject is "the chef Minister" and not "Cabinet Colleagues" therefore the verb must be in the singular. So that correct sentence must be "the chief minister with all his cabinet colleagues is attending the function". More examples and exercises on this type of "error" will be dealt with in latter part of the unit.

Errors based on the wrong usage of words or group of words.

This type of errors occur when modifiers, i.e. words. Adding to the meaning of another part of the sentence are used in the wrong form or in the wrong place.

Very often, some phrases are used in sentence with ambiguity. Close observation of the sentence alone helps you to find these errors. Look at the example given below :

Ex:"Sitting on the wall the scorpion stung me"

The above sentence confuses you a little - It is an ambiguous sentence as far as that subject is concerned "Is the scorpion sitting on the wall" or "Am I sitting on the wall" therefore, such sentences can be corrected in different ways.

1. While I was sitting on the wall, a scorpion stung me.

2. Sitting on the wall, I was stung by a scorpion.

You have to the also careful about confusing words like "compliment' and "Complement"; "eminent" and "imminent" etc.

Errors in the use of Pronouns.

We know that pronouns are words that stand instead of nouns. The pronouns used in the sentences must agreed with nouns going before it, in number, in the tense form of the verb etc. therefore, you must identify the pronoun as well as the antecedent to avoid errors. As per grammatical rules, the personal pronouns have the subject form and the object form.

•”I" is the subject form in the first person and it takes "am" is the present tense.

•”Me" is the object form is the first person.

•”We" is the subject form (Plural) is the first persons, and it takes "are" in the present tense.

Now look at this sentence "It was I who is the wrong" 
In this sentence the relative pronoun "Who" stands for or instead of "I" which is a first person pronoun. "I" never takes "is" in the present tense. Therefore only "am" should be used. So that the correct sentence should be "It is I who am the wrong".

Similarly, look at another sentence below:
"It was us who had left before he arrived"
If you split this sentence, it will be as follows. It was we / we had left / before / he arrived. So, the use of "us" the objective from of the first person pronoun is wrong. It should be "we" therefore; the correct sentence should be as follows."It was we who had left before he arrived" 

Look at again another sentence with an error in the use of pronoun.
"My self and my friend Raju met the director of institute" 
Here, "my self" is the reflexive pronoun or an empathetic pronoun because only reflexive and emphatic pronouns have "self'. They are never used as subject of the sentence. They are used only with another noun or pronoun. Even "I and my friend Raju met the director of the institute" is also incorrect .The first person pronoun, "I" should be used after the third person that is "I" should never used in the beginning when combine with second or third person or a noun. Therefore, the correct sentence must be "my friend Raju and I met the Director of Institute".
you must also pay much attention to the proper use of relative pronouns. (Who, whom, where, which, etc.) and there agreement. With the antecedent. Have a look at the sentence below.

"Mrs. Radha lives in an apartment in Bangalore which is fully air-condition".

It is a wrong sentence because the relative pronoun is not placed near the antecedent or the noun to which it is related so we get the different meaning that is "Bangalore is fully air-conditioned" .However the writer means that "Mrs. Radha's apartment is fully air-conditioned”. Therefore, the relation pronoun, “which" should have been placed near the word "apartment" and not near the word "Bangalore”. So the corrected sentence will be as follows.

"Mrs.Radha lives in Bangalore in an apartment which is fully air-condition" 

even the Third person pronoun "it" should be used care fully. Have a look at the sentence below

"The baby does not drink fresh milk, it should be boiled".
It may mean that the baby should be boiled. So we must replace "it" by the noun "milk" to avoid ambiguity so the corrected sentence must be "if the baby does not drink fresh milk, the milk should be boiled. More Example and exercises a will be taken up in the latter part of the unit.
Errors in the use of tenses.

These errors are most commonly included errors in the sentence correction.

The sentence should reflect the correct order in which the sequence of order occurs. For this, you should have through knowledge in the present, the past and the future tenses of the verbs, their proper conjugation, their usages. 

The sequence of tense means using the same tense throughout the sentence, if the sentence begins with past tense, it should be continued with past tense. 
                                  Example. "He told me that he would meet me next week."

You must also know the use of both the active voice and the passive voice. You should be able to differentiate between the principal verbs, auxiliary verb, the use of model auxiliaries and the use of verbs in conditioned clauses etc.

Look at the sentence below.
"The teacher told me that the earth moved round the sun".

In the above sentence the past tense "moved" is wrongly used because the teacher told a universal truth. Even today, we believed that the earth round the sun therefore, the simple present tense should be is the sentence. The corrected sentence must be as follows. The teacher told me that the earth moves round the sun"
Look at another sentence.
" I am hoping to go to the U.S.A. for my higher studies"

The underlined part is grammatically wrong according to the grammatical rules certain verbs are normally not used in the present continuous tenses some of such verbs are given below
"see", "here", "small", "love" , "hate", "wish", "hope", "forgive", "remember", "forget", "appear", "know", "understand", "imagine", "seem" etc.
Therefore, the above sentence should be corrected as follows. "I hope to go to the U.S.A. for my higher studies".
Another common errors committed by the examinees is in the use of the simple past and the present perfect. The present perfect tense is used to show an action just completed or recently completed. Past tense is used to show an action happened at a particular point of time in the past.

Examples; 
I have visited Delhi last year (Wrong)
I visited Delhi last year (Correct)

"Last year" shows it is a past action therefore, simple past tense must be used.

Again, a confusion may arise in the correct use of the simple past tense and the past perfect tense , very often, we use "past perfect tense instead of "simple past" but grammatically, the past perfect tense must be used when two action are presented in a sentence out of which one action gets complete before the other action. Example: Before the doctor come, the patient had died. However, we should not say, "I had gone for a movie yesterday "Yesterday" is a point of time in the past. So, we use simple past. It should be "I went for a movie, yesterday". More examples and exercises will be presented to you in the letter part of the unit.

Errors in the use of certain nouns, adjectives and Adverb

You should be careful in the use of certain nouns, adjective and adverbs as already I mentioned in the earlier part of this unit, all collectives’ nouns generally take singular verbs.

Examples:”The committee consisting of three members are coming to enquire about that emigration scam."
The underlines verb form in wrong because "the committee" is the subject which is a collective noun . Therefore the verb should be in the singular form because collective noun "committee" should generally take singular form so "is coming" should be the correct tense.

Another point to be noted is that material nouns & abstract nouns do not have the plural form and generally they do not use article before them. However, sometimes plural is used when the meaning changes. For example "copper", if used in general is always singular. In case, if you use "coppers" as in the sentence below then it has a different meaning.

"I gave some coppers to the beggar" (copper coins)

Similarly, if proper nouns and material nouns are used to compare then we can use article before them.
Example:

1. Mumbai is called the Manchester of India.

2. Kalidasa is Shakespeare of Sanskrit literature.

3. The gold, which I purchased from Dubai, was better in quality when compared to the gold that I purchased from Mumbai.

You have to learn the choice of nouns like "habit", "custom", "character", "conduct" etc you have to be careful in the use of Adjective and Adverbs as well. You must learn the difference between the use of Certain Adjectives like the following;
<<less>> <<fewer>>
<<elder>> <<older>>
<<further>> <<farther>>
<<later>> <<latter>>

Example : she is my older sister (Wrong)
                   She is my Elder sister (Correct)

Some adjectives take "than" in that comparative degree where as some adjectives like "senior" "junior" "superior" inferior" "Elder" Etc take "to" after them in the comparative usage you must also know the difference of meaning of that certain adjectives & their usage. 
For example
"Famous" - "Notorious"
"Famous" is used when a person or place is well known for a good act.
Example: "He is a famous lawyer."
                    "It is a famous pilgrim centre" 

"Notorious" is used when a person or place is well- known for a bad activity.

Example:

1. "He is a notorious criminal."

2. "This place is notorious for manufacturing illicit liquor."

It is good to know about the usage of certain adverbs. We know that Adverb does three functions.[image: image3.png]Advfrb.
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Now look the adverbs "very" and "too"

"Very" is always used in the good sense. "Too" is used in the negative sense.

Ex. He is a very clever boy. (Affirmative sense) 
       She is too shrewd. (Negative sense)
"Too" has the meaning of "more than necessary"

Some adjective look like Adverbs.
Ex.: <<Lovely>> <<friendly>> <<Lively>>
"She is lovely , friendly and lively . " All the underlined words are adjective. Though they look like adverbs.

"Only" is another adverb which creates confusion. Look at the following sentences.
"Only you could do a thing like that"
"You could do only a thing like that"
By placing "only" in different places, the meaning changes.

You must know that adverbs can also be used in the comparative and superlative degree.
Example: 
                 "Could you drive more slowly?"
                  "Which is that earliest train to Mumbai?"

Note that "then" is used in that comparative and "as" is used in the positive degree.
Example:
                 "she is taller than her brother."
                   "It is as cold as ice. "
The adverb "very" is common with past participles "very" is also used with "much"
Example:
              "She is very frightened of Spiders."
              "I am very much interested in reading detective novels."
Errors in the use of Infinitives and Gerunds.

Infinitives are non-finite Verb they do not have tenses. In the active form Infinitive "to + V1 "(To lie) in used.
Example: "to lie is wrong." , "To err is human" , "to forgive is divine."

In the passive form to+be+v3 (to be married) is used.
Example: "They were to be married next week "

The gerund is a noun formed form the verb.
Ex: read + ing
       Teach + ing
       "Reading is my hobby."
        "Teaching is a noble profession."

Error can happen in a sentence by replacing a gerund instead of an infinitive or vie versa. Therefore you should know the different usages of the infinitives and the gerund.

Certain Verbs as a given below take gerund after them:
Keep Moving; avoid over eating; stop talking; forgive me for interrupting; would you mind waiting.
Some verbs take infinitive after them
Wish; like; dislike; love; prefer; intend; begin; forget; want; decide; ought; about.
Look at the following:
She is too week for standing (wrong).
She is too week to stand (correct)

The adverb "too" always take infinitive after if. Similarly, after sentences beginning with "it is………. ", An infinitive is followed
Example: " it is easy to destroy but it is difficult to build. "

Passive infinitive is used to show a kind of compulsion, expectation etc.
Example:
1. He has come to be recognized as one of the active workers of the party.
2. Kavita hopes to be selected as the captain of the team.
Some miscellaneous errors in grammar

One of the major errors that occurs in the sentences is connected with preposition for example the use of "between and among" "beside and besides" "for and since" etc..
"There was an argument among the to brothers" (Wrong).
"Among" is used for more than "two persons" or "two things" and "between" is used for two persons. So the sentences should be corrected as follows. "There was an argument between the two brothers"

Note : - " between" is followed by the object form of the pronoun 
Ex: " There is no secrete between you and I "(Wrong)
       "There is no secret between you and me" (Correct) 

another common error found in sentences is connected with conjunction, especially pair conjunction or correlated conjunctions.

Ex: - "Not Only… But also"; "both… and";" Either...or"; "Neither…nor".

Remember "Either…or" is used in the affirmative sentences and "Neither…Nor" is used in the negative sentences When using "either…or", "neither …nor" the verb should agree in person and in number with the nearest subject

Ex: - Either you or he are leaving for Chennai today (Wrong)
         Either you or he is leaving for Chennai today (Correct)

         Not only had he found her busy but pleased and happy (Wrong)
        Not only had he found her busy but also pleased and happy (Correct)
You should be careful about the plural forms of compound nouns like "Sister-in-law" "passer-by" "Commander-in-chief" "Step-brother" etc.

      I have two daughter - in laws (Wrong)
     I have two daughters - in law (Correct)

Note: - Plural in formed with the main word is the Compound noun.

Ex: - Sister - in - law ----------- Sisters - in - Law
        Step - brother ----------- Step - Brothers
The placing of the article is another error to be noticed and corrected.

Ex: - I gave him an one-rupee note (Wrong)
        I gave him a one-rupee note (Correct)

Some Vowels do not have vowel sound; therefore, they take article "a" before them.

Ex: - A European (yu)
      A Union Leader (yu)
       A one - eyed beggar (wa)

Similarly "h" is not pronounced in some words in this case article "an" is used.

Ex:-   "He came an hour ago" (correct).

Redundancy of expression is another error to be noted.

Ex: We returned back home (wrong)
       We returned home (correct)

In imaginary condition the verb used with" if" "were" irrespective of the number and terms of the pronoun.

Ex: "If I were you, I would have killed."
        "If he were the p.m  he would have given employment to all the educated youth of India."

In degrees of comparison, a few errors occur.

Ex: 
         Bhanu is the tallest of the two (wrong)
         Bhanu is the taller of the two (correct)

When two people are compared, comparative degree is used.
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INTRODUCTION TO ANTONYMS

This is a test in which your ability to understand the meanings of words and to distinguish between the fine shades of meaning. While testing your ability on questions pertaining to Antonyms, the first thing to be observed is your ability to grasp the meaning of the words given. Unless you know the meaning of the words given, on will not be able to find out or choose the exact antonyms from the options given. Mostly antonyms appear in the form of nouns, verbs and Adjectives.

STRATEGIES TO SOLVE QUESTIONS BASED ON ANTONYMS

Your approach to solve the questions based on antonyms requires some strategies.

· Check whether the question word and the opposite of the words and the opposite of the words given under the options are in the same parts of speech i.e. noun, verb to verb etc..

· You should have an idea of the roots of the words and know their meanings. For example, in the words benefactor, if you know the meaning of been you will be able to guess the meanings of the words, and opt for the best antonyms.

· You should also have the knowledge of prefixes and suffixes this will help you to find out the suitable antonyms. For example the prefix “un” in ”im” dis” etc give a negative meanings.

LOOK AT THESE EXAMPLES GIVEN BELOW:

Ex : Fortunate X Unfortunate

Satisfied X Dissatisfied
Complete X Incomplete
Polite X Impolite

NEGATIVE PREFIXES
Similarly, the suffixes can also give opposite meanings. For examples Less is a suffix which gives an opposite meanings.

Ex Hope X Hopeless

Meaning X Meaningless

· Some words may not have a precise antonym. In such cases, you can look for a word or a phase which is nearly the opposites.

· Sometimes, note than one word in the options given word. So, one has to make the choice judiciously. In this case, choose the word which gives great detail in the meaning.

· Looking for the best answer and not for the ideas answer. Eliminate two or three of the options if they are no where related to given word.

· Do not go for an antonym which is too limited or too broad to be an opposite.

· when you get confused about the antonym to be chosen, try to think of how you have heard the qord used before. You may discover a suitable context to guess the exact antonym.

 

SOME MORE EXAMPLES WITH SUGGESTED APPROACH

1. DILAPIDATED

A) Ruined 
B) Condemned 
C) Renovated 
D) Destroyed 
D) Shabby 
“Dilapidated” means falling apart therefore options (A) and (D) can be eliminated as they show intentional actions. The only word, meaning made good as new, is renovated” it standout as the best antonym. Option (B) means” to disapprove” so that is also not suitable.
(2) MELODIOUS

A) Mellifluous 
B) Unpleasant 
C) Spiritual 
D) Comfort 
E) Indefinite 
In this example, the word “Melodious” means “Mellifluous, which in turn means pleasant in sound the options (C) , (D) and (E) are irrelevant in this context the only antonyms is “B”- Unpleasant.
(3) PROFUSION

A) Deficiency 
B) Certainty 
C) Protoferation 
D) Largeness 
E) Maximum. 
“Pro” is s Prefix which has a opposite connotation. You can notice “de” in the word “Deficiency” is another prefix which has a negative meanings for example defrost, Dethrone etc.
“Profusion” means abundance” Deficiency means “Inadequacy therefore, the exact opposite of profusion.

IS “DEFICIENCY TO ATTEMPT THE QUESTIONS ON “ANTONYMS”

Each word, in CAPITAL LETTERS, is followed by five words or phrases. Correct choice is the word or phrase whose meaning is most nearly opposite to the meaning of the word in capitals. Look all the choices before marking your answer.
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Introduction

Analogy questions test your ability to recognize relationships between words or ideas and to know when these relationships are parallel. The analogy subtest is an area where, with practice, you can achieve a very good score. First, you must find the relationship between the original pair of words. To help you, listed below are some common types of analogies. The list contains some overlapping and similarities, and the precise names of the categories need not be memorized. It is important, however, that you learn types of relationships to look for.

Some Common Types Of Analogies

1. PART and WHOLE: sole: shoe

2. WHOLE and PART: hand: fingers

3. CLASS and MEMBER: fish: salmon

4. TYPE OF: debate: argument

5. DEGREE: cool: frigid

6. OPPOSITES: tall: short

7. WORKER and TOOL: photographer: camera

8. WORKER and WORKPLACE: teacher:c1assroom

9. CAUSE and EFFECT (RESULT): poison: death

10. EFFECT and CAUSE: death: poison

11. ACTION and THAT WHICH PERFORMS IT: fly: plane

12. PURPOSE (or OBJECT:ACTION): scissors: cut

13. INDICATION OF: boo: disapproval

14. SYNONYMS: canine: dog

15. STUDY OF: linguistics: language

16. CHARACTERISTIC OF: dexterity: pianist

17. DEFINITION: hero: courage (by definition, a hero has courage)

18. LACK OF DEFINITION: coward: courage (by definition, a coward lacks courage)

Before You Take The Test Practice As Much As You Can

Advice on how to deal with analogy questions is given below. After you have read it, use the practice tests on this site to help you Practice is particularly valuable with analogies. You can also create your own analogies using the list of common types given above. Creating your own list has the advantage of forcing you to think analogously.

Tips For The Analogy Section

1. The Reasonable and Inevitable or Valid and Necessary Connection Rule
You should keep in mind that there must be a reasonable and necessary connection between two words .The connection must be VALID, otherwise there would be no point in making the analogy. For example, what reasonable connection could there be between bird: algebra? On the other hand, there is a reasonable connection between fish: salmon since salmon is a type of fish. The connection must also be NECESSARY or INEVITABLE. There is a necessary connection between photographers: photo since a photographer by definition takes photos. However, the connection between student: photo is only a possible one since a student may or may not take photos. All CAT analogies will have connections that are reasonable (logical, valid) AND necessary or inevitable. Any choices that fail to meet these criteria should be rejected. If you cannot figure out the connection between the original pair, you can still improve your chances of picking the correct answer by eliminating any choices that do not confirm to the above rule.

2. Make Up a Sentence 
Creating a sentence that shows the connection between the two words is absolutely essential and is the difference between a high or low mark on analogies. 
For example, if the first pair of words is APPLAUSE: APPROVAL, your sentence might be: "Applause is an indication of approval (an indica​tion of analogy)." If the first pair is chisel: sculptor, you might say "A chisel is a tool used by a sculptor to perform his work (a tool: worker analogy)."

3. Be as Precise as Possible 
It is important to make your bridge sentence as precise as possible. In the example below, note how a very general sentence can narrow your choices only slightly while a more precise one can lead you to the correct answer. 
Example
MINISTER: SERMON 
(A) politician: promises
(B) heckler: interruptions 
(C) doctor: diagnosis 
(D) lecturer: speech 
(E) curator: museum
For example, we could say: 
A minister makes/gives sermons.
A politician makes promises
A heckler makes interruptions. 
A doctor makes a diagnosis. 
A lecturer makes a speech.
A curator makes a museum. (Eliminate). 
These sentences only eliminate (E) and aren't a lot of help. But, if we say: "One of the functions of a minister is to teach through sermons" then we eliminate all choices but (D), that is, "One of the functions of a lecturer is to teach through speeches."

4. The Parts of Speech Must Match 
If the capitalized pair are NOUN:NOUN, then the correct answer must also be noun:noun. If the capitalized pair are NOUN:ADJECTIVE, then the correct answer must be noun: adjective, etc. Most analogies involve nouns or adjectives. 
You will find this "part of speech" rule most helpful when a word is used in a way that may be unfamiliar to you. Try this one: 
Example
RIFLE: RANSACK:: 
(A) search: destroy 
(B) shoot : kill 
(C) speak: orate 
(D) pontificate: discuss
(E) elucidate: clarify 
Since all the choices here are verbs, rifle must also be used as a verb. (B) is probably misleading, then, since it's based on a gun. If you didn't know what the word rifle meant when it is used as a verb, then consider what possible type of analogy we have here. (C) and (D) are roughly synonymous while (E) is a true synonym. Possibly a synonym is needed, so you guess (E). And you're right: rifle does mean to ransack.

5. Be Alert to Multiple Meanings 
Even though the part of speech remains the same (unlike our rifle example), a word may have multiple meanings. If you are having difficulty figuring out the analogy, perhaps you are using the wrong definition for one of the words.

6. The Answer Must Be in the Same Order 
Make sure that the capitalized words and the pair you choose are in the same order.
COLLAGE:ARTIST     novel: author     composer: sonata 
A collage is a work of art created by an artist. 
A novel is a work of literary art created by a novelist. 
A composer is NOT a work of musical art created by a sonata. 
(The reverse is true: a sonata is a work of musical art created by a composer.)
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Introduction

Sentence Completion Questions are designed to test not only the reading skills of the student but comprehension abilities, vocabulary and logical reasoning. Such questions consists of one ,two or more blanks to be filled in by words or phrases which are the best choice among those given. Sentence completion questions should be approached in a systematic manner to get the right answer.

Test of reading skills : First read the question from beginning to the end. Try to understand the tone of the sentence ,whether positive or negative, descriptive ,active or passive.

Test of comprehension abilities : Once you have read the sentence you can comprehend the meaning and thus guess at the missing word's. Here again special effort has to taken to ensure that the tense is taken into account. The Degree (positive, comparative& superlative) has to be correct .The gender has to right too!!

Test of vocabulary : once you get the hint of the word's which could fit in, you can begin to read the choices. Here the most important thing is the tone of the sentence. 
Ex: 
1. she ........................delicately 
2.He .......................loudly in amusement.
Laughed /Guffawed
Here the obviously the word laughed will fit in the first sentence while guffawed is the better choice for the second sentence.

Let us look at another example....
Mr. john, a biologist, spent three seasons in the Antarctic and returned with clear perceptions of that........... and uninhabitable place.
1)arid 2)deserted 3)rare )nomadic 
you are looking at a word which goes well with uninhabitable though deserted fits, but it means left alone. Arid means dry, nomadic cannot fit. Thus the best choice would be rare, even if you do not know the meaning of the word. 

Test of Logical reasoning- as you go through the choices you can guess in on word which fits best logically. Here, all the above skills are tested and only one word will fit all parameters. 
Ex:
The .................................. atmosphere was shattered when news of the grandparents illness reached them.
1)desperate 2)innocent 3)convivial 4)diligent 
you can see here that the atmosphere has to be happy ,full of celebration , the convivial fits best here

Tips & Strategies
· Work One Blank At a time
where there are two blanks, insert the first word in blank one. If it doesn't fit, then (A) is not correct. Go on to (B), (C), etc. This technique will help you eliminate several choices. (Cross them out in your booklet.) Then, for those choices remaining, fill in both blanks. By eliminating poor choices, you maximize your score if you have to guess on the choices remaining.

· Be sure your choice is stylistically correct
The correct choice must be syntactical, that is, it must use English as it is correctly spoken/written. At a minimum this means that if a noun is called for, the correct answer must be a noun, etc.

Ask yourself whether the missing word will carry on the thought of the sentence or reverse it.
For example: After gardening all day, we were [exhausted]. (Carries on the sentence, completing the meaning as expected.)
For example: In spite of gardening all day, we were quite [energetic].(Here the expectation is reversed. The clue here is "in spite of.")

As you have just seen, signal or indicator words tell you what kind of answer to expect. These words are also helpful in the reading comprehension passages, but they are especially important here.
Below are some commonly used signal words. 
Some Keywords and phrases to look for and what they indicate

Contrast or Opposition (These words signal a shift.)
1. As... .as

2. although

3. but

4. despite

5. however

6. in spite of

7. in contrast

8. nevertheless

9. notwithstanding

10. on the other hand

11. on the contrary

12. rather than

13. though

14. unlike

15. yet 
Support
16. also

17. besides

18. furthermore

19. in addition

20. in fact

21. moreover
Indicating a Result
22. accordingly

23. as a result

24. because

25. consequently

26. hence

27. it can be inferred that

28. so

29. this means

30. Therefore thus
Example: As dedicated as he is to fine art, however, he does not allow respect to-------------------his sense of fun when writing about it.
(A) Inspire (B) provoke (C) attack (D) suppress.
Normally one might expect an art critic to be serious, even pedantic,
in writing about art. The word "however" here clues us that there is a contrast coming, leading us to choose "suppress" as the correct answer. None of the other choices gives us the same sense of contrast or of the unexpected. Notice that the author of this sentence could have achieved the same results without using the word "however" since "as (dedicated) as..." also sets up a contrast.

Example He was only 5'8"; nevertheless he was a basketball player. Even with a word missing we know that this man is a fine player.

· Expect Sentence Completions Often To Involve Contrast
A common type of sentence completion involves contrast. When faced with completions having two blanks, if a contrast has been set up, then you can normally expect that the correct pair of word are themselves contrasts or opposites.
Example
Science is often thought of as ....................................observation of external reality, concerned only with the attainment of facts; yet scientists are just like other people: they are ..................................human beings who exist in a social and personal context. 
(A) Reverent... vulnerable (D) disinterested... passionate 
(B) impartial . . . intelligent (E) circumspect . . . vigorous 
(C) diligent.. .messy 
yet announces the contrast; therefore, (A) and (B) can be eliminated. 

(C), (D), and (E) all show contrast, but. (C) and (E) are rejected because messy and vigorous have no bearing on social and personal context; (E) is also rejected because circumspect observation of external reality is not as accurate a description of science as disinterested observation.

· Look for Key Words
There must be clues in given sentence to tip you off to the correct answer. Signal words perform part of this function, but other words are important too. As you read, look for other key words that can assist you in determining meaning. In the sample completions on the next page, we'll point out a few.

· Some Blanks Practically Fill In Themselves.
If you read the sentence carefully, you're likely to come up with the right answer on your own. Even if the word you guess isn't exactly right, you can often spot a synonym among the answer choices. Click it, confirm it, and go on; you've saved precious time that you can use to make sure you answer all of the questions in the section.

· Clue Words Can Tell You Where The Sentence Is Going.
If you can’t come up with the missing word immediately, look for clue words in the sentence. Clue words can reveal the logical structure of the sentence. Is it continuing along one line of thought? If so, you're looking for a word that supports that thought. Is it changing direction in midstream? Then you're looking for a word that indicates a contrast between the thoughts expressed in the sentence. 
Some Blanks Continue Or Amplify a Thought In The Sentence. 
Often the blank must be filled by a word that will make one part of the sentence parallel to another part by continuing a thought or amplifying a thought. 
Here is an example: 
The conductor's choice of tempo seemed entirely -----------, so that each successive movement of the piece seemed to have no necessary connection to what had come before. 
(A) Musical (B) believable (C) arbitrary (D) subtle (E) cautious 
the best choice is (C). The logical clue is the parallel that is required. What comes after the comma is intended to clarify or amplify what is contained in the blank. Which of the five choices has a meaning related to "no necessary connection"? Only (C), arbitrary, has such a meaning. 
Let us look at another Example 
after a period of protracted disuse, a muscle will atrophy, ------ both its strength and the ability to perform its former function. 
(A) Regaining (B) sustaining (C) losing (D) insuring (E) aligning 
the best choice is (C). The logical structure requires a continuation of the idea of atrophy.
· Some Blanks Reverse A Thought In The Sentence
Sometimes the substitution must be the reverse of some other thought in the sentence. In such cases, the substitution must create a phrase that contrasts with some other element in the sentence. 
Look at these examples: 
Although the conditions in which she chooses to live suggest that she is miserly, her contributions to charities show that she is ----. 
(A) Stingy (B) thrifty (C) frugal (D) intolerant (E) generous 
the best choice is (E). The "although" signals a thought-reverser. The idea that comes after the comma must contrast 
with the idea that comes before the comma. Only (E) sets up the needed contrast: miserly vs. generous. 
Let us look at another Example
there are many dialects of English with radically different pronunciations of the same word, but the spelling of these words is........ 
(A) Inconstant 
(B) uniform 
(C) shortened 
(D) contemplated 
(E) abbreviated 
The best choice is (B). The but introduces a thought-reverser. The phrase completed by the substitution must create a contrast with the idea of difference expressed in the first clause. (B) does this nicely, contrasting uniform with different.
· In Some Sentences, One Blank Continues A Thought And Another Reverses One. 
The report issued by the committee was completely ------, extolling in great detail the plan's strengths but failing to mention its ----. 
(A) Comprehensive..Proposal 
(B) unbiased...Weaknesses 
(C) one-sided...Shortcomings 
(D) printed...Good points 
(E) skewed...Defenders 
the best choice is (C). The logical structure of this sentence cannot be described as either a thought-reverser or a thought continuer, for there are elements of both. First, the phrase following the comma, taken in isolation, expresses a contrast. The second blank must be filled by a word that is somehow the opposite of strengths. Both (B) and (C) will provide the needed contrast. Second, the phrase following the comma, taken as a whole, is a continuer of the thought expressed before the comma. So the first blank must be filled by a word that describes something that covers only the good, not the bad. One-sided will do the trick. 

The quarterback's injury was very painful but not __n, and he managed to ​--- the game in spite of it. 
(A) serious..Interrupt 
(B) incapacitating..Finish 
(C) harmful..Abandon 
(D) conc1usive..Enter 
(E) excruciating..Concede 
the best answer is (B). The first blank must complete the contrast set up by "but not." Only (A), (B), and (E) are possible choices on this basis. Then, the "in spite of' sets up a contrast between what comes before the comma and what follows. Only (B) provides the needed thought reversal.

· THE RIGHT ANSWER ALWAYS CREATES A MEANINGFUL ENGLISH PHRASE. 
Eliminate all choices that would not result in an idiomatic construction. The plot of the movie was extremely complicated and included many minor characters ---- to the central events. 
(A) Momentous 
(B) tangential 
(C) contemporary 
(D) essential 
(E) impervious 
the best choice is (B). Two of the choices can be eliminated because they would not create a meaningful phrase: 
(A) . . . momentous to . . . (WRONG!) (C) . . . contemporary to . . . (WRONG!)
Then you would use the logic of the sentence to settle on (B). The blank must continue the idea of "minor characters," and (B) does this. The characters were only tangential to the main plot. 
Let us look at another example 
The governor's intolerance of ------- among his aides was intensified by his insistence upon total ----- from all. 
(A) Dissent..Loyalty 
(B) dishonesty..imagination 
(C) flattery..communication 
(D) compliance..commitment 
(E) insight..familiarity 
You can eliminate (D) and (E) on the basis of their first elements: (D) . . . intolerance of compliance. . . (WRONG!) (E) ... intolerance of insight. . . (WRONG!) 
It is almost impossible to construct an English sentence using these phrases. You can eliminate (B) and (C) because the second substitution would not be idiomatic: 
(B) ... total imagination. . . (WRONG!) (C) ... total communication. . . (WRONG!)

· Eliminating Gibberish Answers Improves Your Guessing Odds. 
Eliminating answer choices that result in gibberish will improve your chances of guessing correctly. 

xxxxx xxxxxx xxxxxxxx xxx x xxxxxxxxxx xx xxxxxxx, xxx xxxxxxx xxxx xxx xxxxxxx xxxxx ----- our existing resources. 
(A) Squander 
(B) conserve 
(C) belie 
(D) eliminate 
(E) deny 
The sentence above has been concealed from you to put you in the same position you would find yourself in if you were not able to penetrate the logic of a sentence. Still, you can eliminate some choices by tossing out the gibberish. Which of the following phrases are most likely to appear in an English sentence? 
(A) . . . squander our existing resources. (B) ... conserve our existing resources. (C) ... belie our existing resources. (D) . . . eliminate our existing resources. (E) ... deny our existing resources 

(A) and (B) are the most likely candidates, and this is a good basis for an educated guess.

· Two Blanks Are Better Than One. 
When there are two blanks in a sentence completion question, you have two ways to eliminate answer choices. You can start with either blank to eliminate choices that don't Work. So pick the one that's easier for you. If you can eliminate just one of the words in a two-word answer choice, the whole choice won't work so you can toss it out and go on.
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Introduction

Sentence Rearrangement as the name itself advocates, consist of sentences not arranged in a logical sequence. A choice of arrangement of the sentences is given from which the candidate has to choose the most logical sequence which would be the most appropriate for conveying the message of the passage.
Types
Four Sentences
In this type paragraph consists of four sentences which are jumbled and the student is supposed to choose the correct sequence.

Five Sentences
This type is quite similar to the "four sentence" except instead of four sentence student has to rearrange five sentences.

Six Sentences
This is typical one of this chapter where six sentences are given in which first and sixth sentences are fixed. The student has to rearrange the four sentences in between the first and sixth.

Tips

Read as they are
It is a kind of reading which gives an overall concept to the reader .In this step student has to tick or write the crucial words to make his remembrance more effective. He has to have an idea of passage by this squashed reading technique.

Finding either starting or concluding sentences
Finding either starting or concluding sentences is also necessary to get the answer properly. In this finding procedure students have to keep an eye in the options too. Therefore finding either starting or concluding sentences can be derived as technical method of logical answer.

Linking sentences
This is a technique of mastering in jumbled paragraph. In order to get proper linking sentences students have to identify the main or supplementary ideas which constitute the message being conveyed by the paragraph. If a clear picture of the main paragraph is found then the link of the sentences will be come out automatically.  Once link is found then obviously given options will direct the correct answer. 

Checking vocabulary inventiveness 
For this process a candidate has to look into the starting and the concluding words of the sentences that may have an apparent link. In addition to this students have to concentrate in some particular conjunctional words that may appear either ending or starting of the sentences, namely, so, therefore, moreover, meanwhile, nevertheless, in fine, notwithstanding etc.
Critical Reasoning
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Introduction

Critical reasoning Questions have been a regular feature in the CAT for the past few years. If one wants to do well at Questions on Critical Reasoning, one has to develop one's ability to recognize and evaluate argumentative logic. Therefore, to answer these Questions, your logical ability to reason out must be more accurate than your knowledge in English.

Critical Reasoning mostly consists of a paragraph followed by a Questions based on the paragraph. However, this Question is different from that of the Questions appearing in ordinary reading comprehension. Both the structure of the Questions and the types of Questions are different from that of a Comprehension test. Generally, a Critical Reasoning passage is about 50 to 150 words or says 200 words. It contains an argument. This argument will be supported by reasons and evidences. An argument is a line of reasoning, to prove a point.
Characteristics or terms used in critical reasoning
1. Premise: A "premise" is that which form the basis of an argument. The writer of the argument wants the reader to support his argument. The supports of an argument are called "Premise" A "premise" will be clearly stated in the passage or in the sentence. In some passage there can be more than one "premise". Usually an argument with a series of premises will lead to a Conclusion/ claim. Hence, the writer of the argument has to provide enough support for his point of view to convince the reader. These supports may be in the form of reason or evidences. Generally, an argument is concluded by the reasons or facts. The sentence begins like "because of these facts.............etc". Then comes the conclusion. The "Premise" or "Premises" are clearly started in paragraph or in the sentence. The following are the common Premise indicators. "because", "since", "for", "owing to"," in as much as", "suppose", etc..........To determine whether a statement is a premise, ask yourself whether it leads to conclusion. If so it is a premise.

2. Conclusion: The main idea, presented by the writer or the author, is the conclusion. The writer wants the reader to believe his argument. So, with the help of support, the writer organizes the facts and these facts lead to the conclusion. Generally, the conclusion of an argument comes at the end of the paragraph. Sometimes it may come at the beginning of an argument. Very rarely it appears in the middle of a paragraph. There are signal words that indicate the conclusion. Some of them are : "Hence"; "therefore"; "in short"; "so"; "briefly speaking" ; "thus" ; "as a result of"; "in conclusion" etc....... 
How to spot the premises and conclusion ? 
 ( i ) Premise or Premises usually appear in the first sentence of the paragraph. 
( ii ) Conclusion are usually found in the last sentence. 
( iii ) Spot the "Conclusion" by looking for the signal words given in the sentence.

3. Assumption: It, so happens that sometimes, the writer does not state the premise. The reader has to assume the premise. If the reader assumes correctly it will lead him/ her to the right conclusion. In other words an assumption is a premise that is not explicitly (directly) stated. Assumption in best explained by the example given below. 

Ex: - "Forests are the gifts of god. Therefore, forest should be protected". 

in the above example, the reader can assume that "some persons for their selfish interest destroy the forests by cutting down the trees". We can also conclude by stating that "the destruction of nature, including the forests, is against the will of god who created them and given to human beings as a gifts" 

Assumptions should lead to conclusion based on facts and these "facts" are statements or information that can be physically verified it may be true or false on verification. Argument can have counter arguments. 

Look at this example below: 
Since we have no right to kill a human being, abortion should not be allowed (argument is against abortion) 
Abortion should be allowed because a women has the right to decide what to do with her baby" (this is a counter argument). 

In short, assumption can lead to a counter argument. In a nut shell, assumptions bridge the gap between the argument and the conclusion.
How to deduce Assumption? 
Assumption is the missing support or the missing link which the reader has to find. It may not be explicitly stated the reader has to assume to arrive at a valid conclusion for this, the reader has to read the paragraph carefully and examine if any additional support is possible to make the paragraph more sensible. The assumption is correct when it weakens the arguments and the assumptions is incorrect when it is not weakened by the assumption. 
GIVEN BELOW IS AN EXAMPLE TO IDENTIFY ASSUMPTION: 

A survey was conducted by a voluntary organization on donor Psychology they came to the following conclusion: 
"If you are interested in getting or collecting better donation from a donor" ask for large amount of this in fact the result is the opposite. The donors are flattered and they are honored. If you ask for more the donor may suggest a smaller amount, However, If you ask for very little amount, the donor may be offended. The donor may feel he is worth little." 

The above statements assume that; 
1) Donors are never asked for more. 
2) A person who asks for donation will not understand the worth of the man. 
3)  It is worth the gamble to ask for more. 
4)  None of the above. 

The correct answer is C because if the person asking for donation asks for more the donor suggests a smaller amount but he will not be offended. So, it is better then offending a donor. It may be a gamble because the donor may give the donation asked or may not.

4. Inferences: 
"Inferences" can be called an extension of the argument which is unstated; it is however implied. In other words, an inference is an implied conclusion. The differences between assumption and inference is that assumption comes before the argument, whereas, inferences comes after the argument. To draw the inference one should read the passage with the following objectives in mind: 
• Observe the claim made by the author of the passage. 
• Observe the supports the author uses to the claim made. 
• Observe the assumptions the author makes. 
• Think of the unstated 'inferences' that you can draw from the paragraph this is possible only if you go through the different statements made by the author in the paragraph. 
So, to arrive the inference good reading of the paragraph is essential.. 

Let us see how we can draw the inference or identify the inference or identify the inference by going through the paragraph given and the options given below: 

"About 35 to 40 percent of Indian husband living in big cities feel that it is a good idea for wives with school-age children to work out-side their homes to earn money and to have a comfortable living. On the contrary, Only 10 per cent of the husband living in rural areas approve of their wives working outside their homes. in a survey conducted by an N.G.O, it is found that one in every two urban Indian wife and one in four rural Indian wives, with school-age children, has a job out-side her home." 
Question: if the above information is correct, which of the following sentences can be inferred? 
• Rural Indian husband and wives have more children than their counter-parts in the urban area. 
• Employment opportunities for urban wives are more when compared to rural Indian wives. 
• Rural Indian husbands are more conservative than the urban Indian husbands. 
• Rural Indian husbands would seem to be less satisfied about working wives who have school-age children when compared to the urban Indian husband. 

In the above sentences you observe that sentences "A" , "B" and "C" has nothing to do with the passage. Nothing is spoken about opportunities of jobs; nothing is also stated about more children in rural area or about the conservation of rural area or about the conservation of rural husbands. The passage is silent about all these things. The only answer or inference is the sentence labeled D because only 10 percent of the wives in rural areas are working women then husband are not interested in sending their wives for jobs, 

Once again the example clearly indicates that thorough reading of the passage can lead one to the correct 'inference'. Concentrate on the passage 'The inference’ can be drawn 

Only from the given information remember also that the question on inference focuses on the link between the premises and the conclusion.

 

Types of Questions appearing from last 10 years

Question based on critical reasoning are of various types. Going through the cat question papers set in the last 10 years, the types of question listed below are generally asked:

•  Testing Strengthening of an argument.
• Testing weakening of an argument.
• Identifying "assumption".
• Identifying "inferences".
• Selecting the best Conclusion.
• Question and summarizing the argument.
• Identifying the relevance of the argument.
• Evaluating the method of the argument.
• Identifying the flaws or fallacies of the argument. and
•  Identifying the cause and effect relationship.

1. Strengthening of an argument: 
Strengthening the argument, necessary means, selecting an options which support the conclusion. It is the strongest support given to the argument. 
Argument can be strengthened in three ways: 
• by introducing some supporting Evidence to prove. 
• By introducing some supporting reasons to prove. 
• By evaluating the options and by trying to assess which option best support the claim of the argument . 

Look at the question given below: 

Read the passage below and find out which of the following will make the argument stronger: 

A magazine by name "The Automobile reported the following": 
"The average mileage in the small car market is said to be 17 Kilometers per liters. The average mileage was calculated by taking cars of all manufactures in the segment, filling with 10 liters of fuel and driving them along the National Highway . However, "Prakruthi", a new brand of small car, broke the record the mileage for the Prakruthi was 21 kilometers clearly if you want to purchase a small car, go for Prakruthi . 
a)  The petrol prices have hiked and touched the sky and so the reader should be interested in purchasing a car which saves maximum fuel. 
b) Besides mileage, Prakruthi scored the best on 9 out 10 performances indicator used by the survey. 
c) the article that appeared in the automobile was titled the Prakruthi. 
(1) a and b (2) b and c 
(4) b only (3) all of them 
the correct answer is "3" because the statements a and c has nothing to do with strengthening the argument. Only sentence "b" Strengthens because it tells the reader that not mileage advantage is there of the consumer for Prakruthi. 
2. Weakening of an argument: 
When the reader, after reading the passage, can defeat the assumption of the writer, then he or she is weakening the argument made by the writer. 
This counter-attack, made by the reader, to find out facts that can weaken the argument, is also called counter-premise .weakening the argument is nothing but going against the conclusion. 
Observe the following argument. 
• His music classes are on Wednesday. 
• To-day is Wednesday. 
• So, he must have music class today. 

In sentences (1) it is not clear wheatear he has the music classes on every Wednesday. it may be on the first or the last Wednesday of the month. So the conclusion, the third sentences stating he must have music class today may be false. It is not certain or definite to say that his music class take place today. 
Generally, Counter premises are indicated by some words and phrases like the following: But; except, although, even, though, however, nevertheless etc....... 
Model Question: 
Everyone talks about the bad habit of chewing tobacco; No one talks about the many benefits of chewing tobacco. The benefits occur in the area of mental health. The habit of chewing tobacco originates from self-contentment and happiness. In search of satisfaction people begin to chew tobacco. They feel happy when they do that. Soon it becomes a habit. It also begins when people feel that it helps them to relax themselves form the strain and stress of daily life. So, chewing tobacco has increased the longevity of life because when people are mentally satisfied, the span of life gets enhanced - hence chewing tobacco is beneficial.. 
Question: After reading the above passage find out, if true which of the following weaken the above conclusion? 
1)  The government earns a lot of income from the sale of tobacco. 
2) The evidence cited in the passage gives only one example of the effects of chewing tobacco. 
3) There is no statistical evidence to prove a links between chewing and longevity. 
4) None of these. 

Here 3 is the correct answer because the writer of the passage could not produce any statistical facts, or proof or evidence to show that longevity of life is enhanced only by tobacco chewing. The best options is "3" because it is the best to weaken the writers conclusion. Longevity does not depend only on tobacco chewing, the two other argument are not really weakening the writers views. 
3. Identifying assumptions
In unit-1 we already had a detailed discussion on the term "assumption--what detailed discussion they are and how important they are in critical reasoning. In this type of questions we have to identify the assumption from the four options given. It should be an assumption that supports the arguments. 
Look at the paragraph given below: 
Generally, no employee in an organization wants to be in the bad books of his or her superior by telling some bad news to them. So, very often, though they have information about some serious problem in the organization, they soften it while telling their superiors sometimes, they even distort the information they do not tell the facts as they are; due to this the chief executive is not able to get the information in its true form. He is less well informed by the officials at the lower ranks. 
Question: on which of the four options is the conclusion drawn in the above passage. Identify the assumptions: 
1) Problem should be solved by the chief executive only. 
2)  Employees at the lower level should be given rewards for reporting problems. 
3)  Problem solving ability is more at the top of the hierarchy when compared to the sub-ordinate. 
4)  The chief executive depends only on the sub-ordinates as a source for information. 

The conclusion is based on the assumption (4). The chief executive is comparatively poorly informed because he depends on the sub-ordinates as a source of information the assumption (1),(2) and (3) are not to be assumed. The options (1) and (2) are only recommendation. Even the option (3) is a false assumption because it is not right to say that problem solving ability is more at the top level of the hierarchy when compared to the sub-ordinates. 

Look at another example given below: 

Most of the people feel that the reason, for nationalization of foreign companies, is due to the change of government. Every changing governance depends on the policies endorsed by then respective parties. In fact, nationalization tends to cover a wide range of industries and it is not selective to the foreign country to which it belongs to. 
The above statement assumes that: 
1) some sick industries are nationalized. 
2)  The process of nationalization is not restricted to any particular foreign country or to any particular industry. 
3)  Nationalization of foreign companies causes concern at the international level. 
4)  Nationalization should be curtailed by all the government. 

The correct answer or the correct assumption, which leads to the conclusion to the conclusion, is (2) because the conclusion is the continuation of that assumption.

4. Identifying the inference/conclusion: 
We have already discussed inference and conclusion in the first unit. The question, in this type, is to spot the inference or conclusion. 
Consider the following example, which will clarify the structure of the question to identity for the inference. 
Which of the following statements can informed from the passage given below
It was recently reported in a local daily that a cinema house proprietor in Bangalore decided to sell one-third of his balcony seats on the internet. The response happened to be tremendous. On every new release of a movie, the entire on-line capacity of seats was sold out. Now-a-days there are millions of consumers in the world of course the educated and the well-informed. Who order everything from cinema tickets to biryani and cricket bats to dress from the comfort of their offices or homes? 
1)  Computer-savvy consumer are more in Bangalore. 
2) The proprietor of the theater got a lot of profit through on-line sale of balcony tickets. 
3) A revolution in retail sale is underway in India with the advent if the comfortable of the internet. 
4) It is more comfortable to purchase cinema tickets through the internet. 

The best inference is option (3) and not any other because it states that in internet plays an retail sale of A to Z and not only cinema tickets it is not only in Bangalore but throughout India. 
5. Selecting the best Conclusion
In this type of question you are given a paragraph and four alternative concluding statements you are required to choose the best option that will conclude the paragraph in the most suitable be given more weight age. So we have to try to fit in the only option that makes the sensible therefore, evaluating the options should be done with a lot of concentration with references to the written opinion. Your option should be the final conclusion. Remember this type of question appeared in the CAT in 2005. 
Look at the following paragraph and it will help you to understand this type of question: 
Question: complete the following paragraph with the most suitable sentence: The constitution of India speaks about equality. All persons are guaranteed equality before the laws of the country. The state is forbidden from discrimination on the grounds of religion, race, caste, sex or place of birth equality of opportunity is guaranteed in matters of public employment. However, the state reserves the right to make special provisions for the disadvantage or the backward groups such as women, socially and educationally backward classes like certain castes and so on briefly speaking the Indian constitution secures. 
1)  For all citizens equality of opportunity for employment. 
2) For all citizens equality of status. 
3) For all citizens social, economical and political justice inclusive of equality of status and opportunity for employment. 
4) Equality except for the backward classes and women. 

The correct answer is c 
The option "a" and "b" presents only one part of the topic. The options "d" is not at all relevant because it has nothing to do with the passage given:

6. Question on summarizing an argument
this question appears regularly both in the CAT and in other top management examination. It is something like a small precise which you might have attempted sometime back at your college level examinations. 
Before attempting to answer this type of questions, you must keep in mind the following points. 
• Understand the topic by reading the passage with full concentration. 
• Catch the main idea or the essential points. 
• Read the options and observe which of the four alternative essential points. 
• Refuse to accept those options which contain unnecessary details and too many examples. 

this question appears in the form of a paragraph the question directs you to choose one of the four options given as the best summing up of the topic discussed in the paragraph. 
Question: Which of the following statements best sum up the author views expressed in the paragraph given below: 
What kind of man was Napoleon? Was he the great ones of the earth, The 'man on destiny', as he was called? Was he the mighty hero, who helped in freeing humanity from its many burdens? Or was he, as H.G. wells and some others say, a mere adventure or wrecker who did great injury to European civilization? 
1)  Napoleon was a mighty hero who helped in freeing humanity from its burdens.
2) Napoleon caused great injury to European civilization.
3)  Napoleon was an adventure and wrecker was named the man of destiny. 
4)  There are contradictory opinions on napoleon some considered him a great liberator while other like H.G wells thought he ruined European civilization. 

The correct answer is d : it covers all the essential points contained in the paragraph. It avoided the non-essential points and unnecessary like, "man of destiny", mighty hero" etc. "c" do not cover all the point therefore in all respects (d) is the only correct answer.

7. identification of the relevance of the argument
When an argument is in no way affected by the information provided, it becomes irrelevant information is to the point only when it expands the main idea. This question tests the candidate's ability to understand the main idea. If he or she understands the main idea, then only, relevancy can be determined. 
Observe the following example: 
There is an enemy beneath our feet an enemy more deadly for his complete impartiality. He recognizes no national and no political parties. The enemy is the earth itself. The power of a quake is greater than anything man himself can produce. An earthquake strikes without warning. When it does, its power is immense. 
Question: which of the following are relevant to the passage given below? 
1)  But today, scientists are directing more of their efforts into finding some way of combating earthquakes. 
2) Everyone in the world is threatened by him. 
3) Dams burst and bridges fall. 
4) Explosions are caused and buildings collapse. 
The correct answer is (1) because it is the most relevant information to be added to the passage. The options (2) (3) and (4) gives examples of the destruction caused by the earthquakes. So, is all respects (a) is the most relevant statement that can go with the paragraph.

8. Questions evaluating the method of the argument
To know the method or to evaluate the method of the argument, we have to ask over selves, how the author has reached the conclusion and how the author has presented the evidence. 
Note: this type of question appears very seldom in the CAT examination.

9. Identifying the flaws and follows
 This question is meant to identify if any error is there in the entire argument or in any particular part of the argument. When the argument does not provide concrete evidence to prove the argument, then there is some flaw in the argument. A fallacy is an argument which looks valid but in fact it is not valid. in short, fallacy is illogical reasoning.

10. Identifying the cause and effect and relationship
Cause-effect relationship is used in all arguments .This type of question is meant to test whether the candidate can spot the correct reason and the effect in the argumentative paragraph. You will get a clear picture if you observe the example given below: 
"In a survey conducted in 1991, there were, 14 infant death or infant mortality at birth per one lakh population. By 2000 A.D. it has been reduced to 10 and by 2001, it was only 8 per one lakh population. The survey report concludes by stating that the downward trend will continue." 
What would help to account for this down-ward trend? 
1)  Health care is more available how 
2) Birth control is more effectively implemented. 
3) The pediatricians are more efficient. 
4)  Because midwifery has declined and more doctors are attending to delivery cases 

the correct is (d) only (d) explains the cause and the effect.

In the first section, we have discussed the four basic terms very often used in critical reasoning .i.e Premise, assumption, conclusion and inference

In the second section, We have discussed the different types of questions that generally appear in the cat and others top-level 'management' tests. In Unit-2, we have discussed the different types of questions that generally appear in the CAT and other top-level 'Management' tests.

In this section, we will further study the different other terminology used in critical reasoning. Some of these have been discussed already in the other two sections. However, they are better explained in this section. The list of the terms, to be discussed in the unit, is given below.

1. Argument

2. Assertion.

3. Counter-argument.

4. Conclusion

5. Implicit Statements

6. Fact

7. Inference

8. Judgment.

9. Analogy
We will also discuss some questions based on the following.

1. Probably false / probably true.

2. definitely true / Definitely false

3. Strong Argument / Weak Argument.

Argument: The propose of the author, in writing an argumentative Para on a particular topic, is to persuade the reader to agree to the point of views expressed by the author. In other words, it is to convince the reader. The author uses supports or premises in the form of reasons. To put it in a nut shell, an argument is a statement meant to convince another person about the correctness of something. Consider the following.

           Ex: Alcohol should not be consumed because it will cause different types of diseases.
                  Alcohol should not be consumed and because it is harmful to the health of the consumer. 
The above sentences are examples of argument.

Assertion: These are facts, claims and affirmations. Supporting reasons support the assertion.
          Ex:- Concentration is not possible to a person with a disturbed mind.
        It is an assertion. 'Disturbed mind' is supporting reason to make 'concentration' impossible. Therefore every argument has a claim supported by reasons or evidences.

Counter arguments: when a statement is used to oppose an assertion made, it is called counter arguments. It is an argument which is opposite to what is stated.
         Ex:- Illicit liquor should be banned because it causes diseases which leads to sudden death. (Argument)
                 Illicit liquor should not be banned because it is for the consumer to decide what he should drink or eat. (Counter argument)
              Man has the liberty to choose what he or she should drink. Therefore, illicit liquor should not be banned. (Counter -argument)

Look at these statements below:

(a) A look at the roads in Hyderabad makes you realize why traffic moves very slow and why traffic jam has become a regular feature.

(b) The pot holes on the roads following the heavy rains and the construction of fly- over bridges result in the slow movements of traffic.

(c) Hyderabad is well - known for its delicious Biryani.

(d) Hyderabad has one of the best high ways in the country called "Rajiv Rajdhani" where you can drive about 100 Kilometers per hour within the city.

Look at sentence (a) - This sentence is an assertion. The main idea is "Why traffic moves very slowly in Hyderabad."

Observe sentence (b) - This sentence supports the claim made in (a) sentence.

Sentence labeled (c) has nothing to do with slow traffic or speed in driving. It is a diversion from the mean idea. In fact, we are not discussing about the food available in Hyderabad. Therefore, sentence (c) is irrelevant.
However, sentence (d) is a counter-argument because though the roads have problem with "pot holes" and construction of "fly over" bridges, it has a road where one can drive 100 kms per hour within the city limits.

Conclusion : the conclusion is the part which determines the main idea of the arguments. The conclusion of an argument depends on the facts and the opinions of the writer, the conclusions are indicated by some signal words which we have already seen in unit-1. How to spot the conclusion is also discussed in the same unit.

Look at the example below. :
At a rally in the Nizam college grounds in Hyderabad, Candidate Zaheeruddin declared, "It looks like I am going to elected because nearly everyone at the rally is behind me"
Question : Which of the following statements best supports the above conclusion?
• Zaheeruddin’s enemies in the party also came to the rally.
• Zaheeruddin was confident because he never lost any election before.
• Zaheeruddin was supported by the ex- M.L.A.
•  The rally was attended by almost all the residents of zaheerddin's constituency.

The best supporting sentence the conclusion is sentence (d) so, (d) is the correct answer.

Implicit statement: 
To solve these Questions, in finding out the implicit status, one has to read the passage carefully to get the main idea of the passage. Carefully to get the main idea of the passage. After reading the passage, read the statements and scrutinize very carefully whether any of the statements are implied in the passage sometimes two statements may be implied in the same passage.
Assumption is an implicit statement that is assumed by the another.
Look at the example given below.
 Question: Which of the assumptions are implicit in the statement? The management of "Ruby Hotel" is now in the hands of Mr.Das, so the hotel is going to stop serving any kind of alcoholic drinks.
1) Mr. Das wants to stop drunken brawls in the Hotel.
2) Mr. Das wants to reduce the number of employees working in the hotel.
3) Mr. Das is a person who disapproves consumption of liquor in the hotel.
4) None of the assumption in the hotel.

The correct answer is (3) : Here, since Mr. Das has taken up the management of the hotel and since Mr. Das in a person who does not approve of consuming alcohol in the hotel, the hotel is going to stop serving any kind of liquor.

FACT
"Fact" is a term used in used in critical reasoning. It is something which we can see and here. Facts can be verified. On verification facts can be proved valid or invalid. In other words facts can be true or false. Facts can be reasons that go to make the conclusion. The author uses facts to build up the conclusion.

Judgment
A judgment is the opinion of the writer. It is purely a personal opinion. A judgment of a person can be approve or disapproved by another person.

Inference
We have already discussed this term in unit-1. An inference is drawn from some facts that go before it. An inference follows the facts. It is also based on the evidence and reasons.

Let us see the following statements
 • Radha looks innocent.
• The Unemployment problem is therefore, based on the unchecked growth of population.
• The officer gave him some documents.

The sentence labeled (a) can be only a personal opinion that is, for the writer Radha may look 'Innocent' but it may not be the opinion of other. So, that sentence is judgment. Type  of sentence. The sentence labeled (b) must be an inference drawn from a passage which might have analyzed the problem of unemployment. Therefore, the sentence (b) must be an inference.

The third sentence labeled ( c) tells some fact. "the documents " given by the officer can be verified. It can be seen. Its physical presence is a fact. Therefore, the sentence (c ) is a fact.
Analogy:
Reasoning can be done by comparing. It can be between two cases. It can be similar in form. Since they are similar inform, since they are similar inform, we can compare them and arrive at a conclusion. if the similarity is more, the argument will be stronger.

Words that indicate an analogy are given below:
 Similar to; compared to; just as; like; like wise; also etc.\

Look at the example or model
Question that appears basing on analogy:
 Question: Just like his brother, Bhasker is also very lazy.
Which one of the flowing is the most closely to the sentence above?
•  Just as the gambler loses, he also gains.
•  Just like Ravi , his sister is also very intelligent.
•  Life gets cut like a piece of thread.
•  Just like a sharp arrow killing a bird, a sharp pen can kill many people.

The correct similarity is show in the sentence labeled (b) so that is the most suitable analogy. 

Let us discuss the following and understand thoroughly the terms used

1. Probably true
                                 We already know the meaning of the term "inference" . If the inference is not definitely true, then the inference is only probably true. In other words if the inference is not drawn from the given point in the passage, Then it is not definitely true. It is probably true. 

Definitely true 
                                If the inference is drawn directly from the information or data given in the passage, it is definitely true.

Probably false
                                If the inference is not definitely false, then it come under the category of probably false.

Definitely false
                                If the inference is contradicting the first sentence and the last sentence, in other words, the premise and the conclusion, then is said to be definitely false.

Strategy to be used for the above type of questions
1. Read the Passage thoroughly. Observe the essential points discussed in the passage.

2. Look at the inference one by one, especially the first sentences. See whether they are contradictory statements or not. If it is clearly a contradiction, it should be "definitely true

3. If you scrutinize a third inference, it may be "definitely true"" .

4. Similarly, fourth hint obtained, after reading the passage thoroughly, may lead you to a "probably false" conclusion.
Note: 
Very often the students are confused with the terms like "probably true" , "probably false" ,"definitely true”, “definitely false" etc.

if in a passage two statements are supporting the inference, we may conclude that the inference is true .i.e., if A & B are true, C must be true However, this logic does not work always. Sometimes 'A' & 'B' may true, but "c" may not be true. This happens when contradictory statements are used.

Example: Read the passage below:
                     
                                          Dolphin are very active sea animals. They love to play with children. Historically it has been established that dolphins are most friendly to man and can easily become a man's pet animals. psychologists have found that the services of these friendly creatures can be profitably used in giving training to mentally retarded children. Dolphins are the most intelligent creatures though they are sometimes mischievous and dangerous.
Question
Mark (A) Definitely true ---- if the inference is drawn from the information given in the passage.

Mark (B) Probably true ---- if the inference looks probably true and not definitely true.

Mark(C) probably false ---- if the inference is not definitely false.

Mark(D)Definitely false ----If the inference contradicts or goes against the data given in the passage.

(A) Dolphins love to play with children

(B) Psychologists opnic that dolphins can be used to train mentally retarded children

(C)Dolphins are sometimes mischievous and dangerous

(D)Dolphins are most friendly to men and they can easily become pets of man.

Approach to Solve the above question
1. Read the passage carefully and draw the main points from the passage. Unless you understand the essential points, it will be very difficult for you to solve these questions
2. The sentence (A) states that "Dolphins love to play with children" . However the sentence labeled (C) says that dolphins are sometimes mischievous and dangerous. Therefore (C) contradicts (A) .It is "definitely false" .

3. (B) can be 'probably true' because it is inferred from the premise "dolphin love to play with children" .

4. (A) can be 'definitely true' because it is proved in B.

5. (D) can be 'probably false' because the statement (A) states that 'dolphins' love to play with children" and not grown up men. 
