


 

OFFICE LOCATION

This offer of internship (and your continuing internship if relevant) is subject to the Company receiving

satisfactory responses to the reference and background checks you are required to undertake. These checks

include verification of your professional experience and education credentials, fingerprinting and a review of

your criminal and credit background. 

As it is the Company’s expectation that all background checks will be initiated prior to the internship

commencing, the Company may terminate this contract immediately (without notice) and the internship will not

commence if in the Company’s opinion an unsatisfactory reference and/or background check is obtained. You

also will be required to complete in a timely manner State Street’s on-line Standard of Conduct (and Code of

Ethics where applicable) certification and learning assessment upon commencement of internship, as a

condition of continued internship.

POSITION AND REPORTING LINE

You will be employed in the position of Trainee, Investment Services & GD Tech reporting to Vivek Agarwal,

Assistant Vice President 2. The Company may also, from time to time, change your duties as required by   
the Company’s operational requirements. 

Your normal place of work will be based in Hyderabad. However you may be required to work at any other

premises which the Company currently has or may later acquire in India.

SECURITY/ BACKGROUND CHECK

We are pleased to offer you (hereinafter also referred to as, the “Trainee”) a position in StateStreet Corporate

Services Mumbai Private Limited (“the Company”), a company incorporated under the laws of India and having

its principal place of business at Hyderabad, commencing 09-January-2023 to 03-July-2023 under the

following terms and conditions. 

This offer is subject to verification of your credentials for employment by the Company. Please ensure that you

read and understand all terms and conditions. While you are required to execute and return all documents

prior to commencing in your role, in the event that you commence before doing so, your commencement will

be deemed acceptance of all terms and conditions.

December 01, 2022

PRIVATE AND CONFIDENTIAL

Mareddy Keerthana

Dear Mareddy Keerthana,
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HOURS OF WORK

You will be required to work 45 hours per week under this training program, your hours of work will be

communicated to you by your manager. The requirements of your internship do call for some flexibility and you

will be expected to work such hours as may be necessary for the proper and satisfactory performance of your

duties without additional stipend. You agree that you will not be entitled to any overtime compensation for

additional hours devoted to your internship with the Company.

TERMINATION WITH NOTICE

As a trainee either you or the Company may terminate your internship for any reason and at any time by giving

to the other fifteen (15) days written notice.

Irrespective of who provides notice or initiates the termination, the Company may elect in its absolute discretion

to make a payment in lieu of the whole or part of any notice period. The payment in lieu of notice will be

calculated by reference to the amount the Company would have become liable to pay you if you had remained

in internship and worked your ordinary hours until the end of the notice period.

During the whole or part of any notice period, the Company may direct you: 

(a) not to attend the workplace;

(b) not to contact or have any communication with its clients or customers;

(c) not to contact or have any communication with any employee, contractor, consultant or officer of the

Company;

(d) not to perform the duties of your position or become involved in any aspect of the Company's business;

(e) to perform duties which are not otherwise part of your position, provided such duties are capable of being

performed by you;

(f) to perform any duties from home;

(g) to perform any tasks to assist the Company arrange a proper handover of your duties, including clients,

customers and business; or

(h) to cease your access to the Company’s computer system and confidential or business sensitive

information; 

(i) to return any or all company property; or

(j) any combination of the above.

REMUNERATION

Subject to the due compliance of the Trainee’s obligations stated herein, you will be entitled to consolidated

lump sum remuneration (hereinafter also referred to as Stipend) of INR 30,000.00 per month and no other

amounts or prerequisites whatsoever. The stipend amount shall be credited to your bank account on the last

working day of each month. You will not be covered or entitled to any of State Street’s benefit plans.

The Company shall be entitled at any time during your internship, and in any event on termination, howsoever

arising, to deduct from your stipend any monies due from you to the Company including but not limited to any

amounts required to be withheld by the Company under any applicable taxation statute or when directed to do

so by a government authority, or any outstanding loans.

The Company shall also reimburse any reasonable business expenses incurred by you on behalf of the

Company, during your internship and arising out of the fulfilment of your responsibilities and duties.
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During working hours, you are expected to direct your working time and attention honestly, diligently and

faithfully to your internship with the Company. You are not permitted to engage in any other internship without

the prior written consent of the Company. You must also not engage in any other business activity, whether

paid or unpaid, which may conflict with your duties as a trainee of the Company or the interests of the

Company. You must use your best efforts to protect and promote the Company’s interests and welfare and to

at all times act in the Company’s best interests. During the term of your internship, you must exercise and carry

out all duties and observe all lawful directions and comply with State Street’s Standard of Conduct.

By accepting internship with the Company, you agree that your position, duties, role and levels of responsibility

may be varied from time to time to suit the needs of the Company’s business. Irrespective of such variations,

the remaining terms and conditions of this Agreement will continue to apply unless otherwise agreed in writing.

TERMINATION WITHOUT NOTICE

Despite any other provision in these Standard terms and conditions, or any other term or condition of your

internship the Company may terminate your internship at any time without prior notice if in its opinion you:

(a) commit any serious or persistent breach of your employment or any Company policy or procedure; or

(b) are guilty of any serious misconduct or wilful neglect in the discharge of your employment duties; or

(c) refuse to carry out any lawful and reasonable directions of the Company; are grossly negligent or otherwise

incompetent in the performance of your duties;

(d) engage in wilful or negligent conduct which poses a serious risk to health and safety;

(e) are repeatedly absent from work or absent from work for a period of 5 consecutive days without proper

explanation from you or without the consent of the Company;

(f) become bankrupt or make any arrangement or composition with your creditors; or

(g) engage in any conduct of a criminal nature (including but not limited to assault, theft and fraud) other than

conduct which in the reasonable opinion of the Company does not affect your position as a trainee;

(h) fail to substantially or satisfactorily perform your duties as a result of physical or mental incapacity

(Disability), where the Disability continues for more than three (3) consecutive months or an aggregate of more

than five (5) months in any calendar year (Permanent Disability).

If termination is due to death of the trainee or you suffer from a permanent disability while employed, the

Company shall not be liable to make any payment as trainees are not part of retiral benefits. The internship will

be terminated with immediate effect in case of death.

LEAVE ENTITLEMENTS

You will be entitled to 1.5 days of leave for every month of the internship. Leave should be arranged after the

approval from your manager. Leaves will be lapsed at the end of the internship if they are not utilized and there

will be no encashment of leave.

You will be entitled to take the public holidays as applicable in the state and city of Hyderabad, Telengana and

such number of additional holidays as may be decided, from time to time, by the Company.

For further general guidance regarding leave entitlements, please refer to the Company’s corporate policies on

leave which are available on the Company’s corporate policy centre site.

DUTIES AND RESPONSIBLITIES 
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POLICIES AND PROCEDURES

During your internship you must at all times comply with any and all policies and/or procedures published by

the Company from time to time. These policies and procedures do not form part of the terms and conditions of

your internship contract. Instead, they constitute written directions to you with which you must comply.

The Company reserves the right to amend, repeal and implement new policies and procedures from time to

time. By accepting internship with the Company, you agree to keep yourself familiar with our policies and

procedures (including any amendments, repeals and new procedures).

PERSONAL INVESTMENTS

You will be subject to State Street's Personal Investments Policy. This policy is in place to prevent employees

dealing from giving rise to actual or perceived conflicts with the interests of the Company or its clients. The

Personal Investments Policy requires you to obtain approval prior to dealing in a number of investment

products by you or a range of associated parties.

CONFIDENTIALITY

You must treat any information you gain in the course of your internship as confidential both whilst you remain

a trainee and in the future. As an ongoing condition of your internship, you must also accept, sign and comply

with any additional confidentiality and non-disclosure agreement which the Company requires you to enter into

relating to your internship with the Company.

Without limiting your obligations of confidentiality to the Company, you must treat any information you gain in

the course of your internship as confidential both whilst you remain a trainee and in the future. Other than as

required in the proper performance of your duties, you must be discreet and not use, discuss or disclose

information on the financial administration, product or management structure of or its related bodies corporate,

or client information to those not entitled to it including fellow employees. Nor are you able to use this

information for your own gain.
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DEALINGS WITH MEDIA

During your internship, unless it is an inherent requirement of your position and expressly stated within your

position description, you must not without the Company’s prior, fully informed written consent:

(a) publish to a member of the media or through any form of social media, any information relating to the

Company, its related bodies corporate or any of its clients; or

(b) Communicate with any person with the intention of disclosing that information to the media or through any

form of social media, or in circumstances where it could be reasonably be believed, anticipated or expected

that information may be disclosed to the media or through social media.

Either during your internship or for a period of 6 months following the termination of your internship for any

reason, you must not, without the prior fully informed and written consent of the Company, directly or indirectly

and either on your own account or for any other person endeavor to: 

(a) entice away from the Company or any related bodies corporate, any officer, employee, trainee, consultant

or contractor, or otherwise interfere with the relationship which the Company or any related bodies corporate

maintains with such officer, employee, trainee, consultant or contractor; or canvass or solicit orders, custom or

business from any person who was a customer, client of or supplier to the Company and with whom you had

contact within the last 12 months of your internship.

INTELLECTUAL PROPERTY

IP Work means any invention, discovery, design, improvement, formula, process, technique, literary or artistic

work, or any other item in which intellectual property rights subsist or are capable of subsisting and is wholly or

partly created, made or discovered by you either:

(a) in the course of your internship with the Company; or

(b) otherwise using the facilities, resources, time or any other opportunity provided by the Company. 

Intellectual property rights means all existing and future rights which are capable of protection by copyright,

patent, design, trademark or other registration or other forms of protection available in India or elsewhere.

The IP Work and all intellectual property rights in the IP Work will belong absolutely to the Company, and you

agree to do all things necessary and execute any document required to give effect to this ownership. You must

immediately and fully communicate to the Company any IP Work created, made or discovered by you.

You consent to the use of all existing and future IP Works made by you in the course of your internship, and

agree to waive any moral rights you may have in them, and to consent to any act which amounts to an

infringement of any such moral right, in favour of the Company. "Moral rights" includes the right to be identified

as the author of the work, the right not to have any other person identified as the author of the work and the

right not to have the work subjected to any derogatory treatment.

NON SOLICITATION
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This offer and your internship with the Company is at all times conditional upon:

(a) you obtaining, retaining and informing the Company of all necessary visas, work permits, business

registrations or memberships to enable you to lawfully reside and work in India and fulfil the duties of your

position;

(b) you completing and obtaining a response which is satisfactory to the Company, in respect of any

declarations, background and internship checks which the Company may require. 

By accepting these Standard Terms and Conditions, you also warrant to the Company that:

(a) you are competent to properly carry out the duties of your position and that any representations as to

qualifications, skills, experience, industry knowledge, business influence, client contacts and employment

history made by you are true and accurate; and

(b) you are not subject to any direct or indirect restrictions on your ability to fully perform the duties of your

position and will not be breaching any obligation to a third party by entering into this contract.

DISPUTE RESOLUTION

Any dispute or controversy arising out of or relating to this internship agreement shall be settled by arbitration

to be held in Bangalore, India in accordance with the Arbitration and Conciliation Act, 1996 (the “Arbitration

Act”), as then existing, in the English language, and shall be heard and determined by an arbitral tribunal

composed of a sole arbitrator appointed by agreement between the parties hereto. If the Parties fail to reach

an agreement with respect to the appointment of an arbitrator within 30 (thirty) calendar days of any Party’s

notice to the other Party of the existence of a dispute, the arbitrator shall be selected according to the

Arbitration Act. 

The decision of the arbitrator shall be final, conclusive and binding on the Parties. Notwithstanding the

foregoing, nothing contained herein shall be deemed to prevent either Party from seeking and obtaining

injunctive and equitable relief from any court of competent jurisdiction without the posting of any bond or other

security.

PRIVACY

You acknowledge and consent to the Company collecting, storing, using and disclosing your personal

information (including but not limited to health, medical and other sensitive information) as reasonably required

as a direct or indirect consequence of your internship. 

You agree that if you are required to collect, store, use or disclose personal information during the course of

your internship, that you will do so in strict compliance with the requirements of all privacy legislation and State

Street’s privacy policy.

OBLIGATIONS
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Shailendra Kumar Dasika

Managing Director

Head – Global Payroll and HR Operations 

Yours sincerely,

For and on behalf of 

StateStreet Corporate Services Mumbai Private Limited

Date:

Date: December 01, 2022

Acknowledgment

By signing this acknowledgement, I agree that I have read and understand the contents of my contract of

employment and my obligations to the Company.

Signature

Name: Mareddy Keerthana

ENTIRE AGREEMENT

This agreement contains the entire agreement and understanding between the parties on everything

connected with the internship, and it supersedes any prior agreement, or understanding connected with the

internship.

You specifically agree that in entering this agreement (or by commencing internship) that you are not relying on

any representation by any person in respect of any matter.

It is your responsibility to ensure that you keep the terms of this letter and your compensation confidential.

If you have any questions regarding your Contract please contact the Global Employee Onboarding Team by

email on Onboarding_India@StateStreet.com .

If you accept these terms and conditions, would you please sign the acknowledgment at the end of this letter

and return signed copies to us, within 5 days, signifying your acceptance. We look forward to welcoming you to

the State Street India Team.
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